
  

   
 

 

 
AGENDA REVIEW MEETING 

CHESTERFIELD CITY COUNCIL 
Wednesday, January 17, 2018 

    5:30 PM 
 

I. Planning and Public Works Committee – Chairperson Guy Tilman-Ward II 
 

A.  Bill No. 3168 – P.Z. 08-2017 Brite Worx Carwash (Wallis Companies) 

(Second Reading) 
 

B.  Bill No. 3171 – P.Z. 20-2017 City of Chesterfield (Unified Development 
Code Articles 1 and 6) (Second Reading) 

 

C. Bill No. 3172 – P.Z. 16-2017 Chesterfield Village Mall (Shelbourne Senior 
Living) (First Reading) 
 

D.  Bill No. 3173 – P.Z. 18-2017 Falling Leaves Estates II (First Reading) 
 

E. Bill No. 3174 – P.Z. 21-2017 Clock Tower Plaza (Kommerz LC) (First 
Reading) 

 

F. City Policy No. PW 23 – Pavement Specification and Acceptance 
(Voice Vote) 

 

G.  Next Meeting – January 18, 2018 (5:45pm) 
  

II. Finance and Administration Committee – Chairperson Tom DeCampi-Ward IV 
 
A. Proposed Resolution – Salary Administration Manual 

 
B. Next Meeting – January 29, 2018 (5:30pm) 

 

III. Parks, Recreation and Arts Committee – Chairperson Randy Logan-Ward 
III 

 

IV. Public Health and Safety Committee – Chairperson Barry Flachsbart-Ward 
I 

V. Report from the City Administrator – Mike Geisel 

 
A. Emerald Ash Borer Preparedness Plan – 2018 Funding Authorization 

(Roll Call) 



B. Liquor License Request - Chesterfield Valley BP, INC dba GAS MART 
32 (Voice Vote) 

VI. Unfinished Business - Mayor Bob Nation 

VII. New Business - Mayor Bob Nation 

VIII. Adjourn - 

NOTE: City Council will consider and act upon the matters listed above and such other 
matters as may be presented at the meeting and determined to be appropriate for discussion 
at that time. 

Notice is hereby given that the City Council may also hold a closed meeting for the 
purpose of dealing with matters relating to one or more of the following: legal actions, 
causes of action, litigation or privileged communications between the City's 
representatives and its attorneys (RSMo 610.021(1) 1994; lease, purchase or sale of 
real estate (RSMo 610.021(2) 1994; hiring, firing, disciplining or promoting employees 
with employee groups (RSMo 610.021(3)1994; Preparation, including any discussions 
or work product, on behalf of a public governmental body or its representatives for 
negotiations with employee groups (RSMo 610.021(9) 1994; and/or bidding 
specification (RSMo 610. 021(11) 1994. 
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AGENDA 
CHESTERFIELD CITY COUNCIL MEETING 

Chesterfield City Hall 
690 Chesterfield Parkway West 

Wednesday, January 17, 2018 
7:00PM 

I. CALL TO ORDER - Mayor Bob Nation 

II. PLEDGE OF ALLEGIANCE - Mayor Bob Nation 

III. MOMENT OF SILENT PRAYER - Mayor Bob Nation 

IV. ROLL CALL - City Clerk Vickie Hass 

V. APPROVAL OF MINUTES - Mayor Bob Nation 

A. City Council Meeting Minutes - January 3, 2018 

B. Executive Session Meeting Minutes - January 3, 2018 

VI. COMMUNICATIONS AND PETITIONS - Mayor Bob Nation 

VII. INTRODUCTORY REMARKS - Mayor Bob Nation 

A. Thursday, January 18, 2018 - Planning and Public Works (5:45 pm) 

B. Monday, January 22, 2018 - Planning Commission (7 pm) 

C. Monday, January 29, 2018 - Finance and Administration Committee 
(5:30 pm) 

D. Monday, February 5, 2018 - Next City Council Meeting (7 pm) 



VIII. APPOINTMENTS - Mayor Bob Nation 

IX. COUNCIL COMMITTEE REPORTS 

A. Planning and Public Works Committee - Chairperson Guy Tilman, 
Ward II 

1. Bill No. 3168 - P.Z. 08-2017 Brite Worx Carwash (Wallis Companies) 
(Second Reading) 

2. Bill No. 3171 - P.Z. 20-2017 City of Chesterfield (Unified 
Development Code Articles 1 and 6) (Second Reading) 

3. Bill No. 3172 - P.Z. 16-2017 Chesterfield Village Mall (Shelbourne 
Senior Living) (First Reading) 

4. Bill No. 3173 - P.Z. 18-2017 Falling Leaves Estates II (First Reading) 

5. Bill No. 3174 - P.Z. 21-2017 Clock Tower Plaza (Kommerz LC) (First 
Reading) 

6. City Policy No. PW 23 - Pavement Specification and Acceptance 
(Voice Vote) 

7. Next Meeting - January 18, 2018 (5:45pm) 

B. Finance and Administration Committee - Chairperson Tom DeCampi, Ward 
IV 

1. Proposed Resolution - Salary Administration Manual 

2. Next Meeting - January 29, 2018 (5:30pm) 

C. Parks, Recreation and Arts Committee - Chairperson Randy Logan, Ward III 

D. Public Health and Safety Committee - Chairperson Barry Flachsbart, Ward I 

X. REPORT FROM THE CITY ADMINISTRATOR - Mike Geisel 

A. Emerald Ash Borer Preparedness Plan - 2018 Funding Authorization 
(Roll Call) 

B. Liquor License Request - Chesterfield Valley BP, INC dba GAS MART 32 
(Voice Vote) 



XI. UNFINISHED BUSINESS - Mayor Bob Nation 

XII. NEW BUSINESS - Mayor Bob Nation 

XIII. LEGISLATION 

XIV. LEGISLATION - PLANNING COMMISSION 

A. BILL NO. 3168 - AN ORDINANCE AMENDING THE UNIFIED 
DEVELOPMENT CODE OF THE CITY OF CHESTERFIELD BY 
CHANGING THE BOUNDARIES OF AN EXISTING "PC" PLANNED 
COMMERCIAL DISTRICT TO A NEW "PC" PLANNED COMMERCIAL 
DISTRICT FOR A 1.8 ACRE PARCEL OF LAND LOCATED ON THE 
WESTERN CORNER OF THE INTERSECTION OF BAXTER ROAD AND 
CLAYTON ROAD. (P.Z. 08-2017 BRITE WORX [WALLIS COMPANIES] - 
21R410960).(SECOND READING) PLANNING COMMISSION 
RECOMMENDS APPROVAL; PLANNING & PUBLIC WORKS 
COMMITTEE RECOMMENDS APPROVAL, AS AMENDED 

B. BILL NO. 3171 - AN ORDINANCE AMENDING ARTICLE 1 SECTION 
01-11 ADMINISTRATIVE AND DECISION MAKING AUTHORITIES AND 
ARTICLE 6 TELECOMMUNICATIONS FACILITIES SITING OF THE 
UNIFIED DEVELOPMENT CODE {P.Z. 20-2017 CITY OF 
CHESTERFIELD UNIFIED DEVELOPMENT CODE ARTICLES 1 AND 
6)1. (SECOND READING) PLANNING COMMISSION RECOMMENDS 
APPROVAL 

C. BILL NO. 3172 - AN ORDINANCE AMENDING THE ZONING 
ORDINANCE OF THE CITY OF CHESTERFIELD BY CHANGING THE 
BOUNDARIES OF A "C8" PLANNED COMMERCIAL DISTRICT TO A 
"UC" URBAN CORE DISTRICT FOR AN 8.2 ACRE TRACT OF LAND 
LOCATED SOUTHEAST OF THE INTERSECTION OF CHESTERFIELD 
PARKWAY WEST AND CHESTERFIELD CENTER (P.Z. 16-2017 
CHESTERFIELD VILLAGE [SHELBOURNE SENIOR LIVING] - 
18S110148). (FIRST READING) PLANNING COMMISSION 
RECOMMENDS APPROVAL 

D. BILL NO. 3173 - AN ORDINANCE AMENDING THE UNIFIED 
DEVELOPMENT CODE OF THE CITY OF CHESTERFIELD BY 
CHANGING THE BOUNDARIES OF AN EXISTING "PUD" PLANNED 
UNIT DEVELOPMENT TO A "LLR" LARGE LOT RESIDENTIAL 
DISTRICT FOR A 17.4 ACRE TRACT OF LAND LOCATED WEST OF 
WILSON AVENUE AND NORTHWEST OF THE INTERSECTION OF 
WILSON AVENUE AND CLARKSON ROAD (P.Z. 18-2017 FALLING 



LEAVES ESTATES II — 19T220214, 19T210161). (FIRST READING) 
PLANNING COMMISSION RECOMMENDS APPROVAL 

E. BILL NO. 3174 - AN ORDINANCE AMENDING CITY OF 
CHESTERFIELD ORDINANCE 2,442 TO REVISE DEVELOPMENT 
RESTRICTIONS IN A "PC" PLANNED COMMERCIAL DISTRICT FOR 
2.61 ACRES LOCATED NORTH OF EDISON AVENUE AND 
NORTHEAST OF THE INTERSECTION OF CHESTERFIELD COMMONS 
EAST ROAD AND EDISON AVENUE. (17T240243).(P.Z 21-2017 
CLOCK TOWER PLAZA) (FIRST READING) PLANNING COMMISSION 
RECOMMENDS APPROVAL 

XV. ADJOURNMENT 
NOTE: City Council will consider and act upon the matters listed above and such other matters 
as may be presented at the meeting and determined to be appropriate for discussion at that time. 
Notice is hereby given that the City Council may also hold a closed meeting for the purpose of 

dealing with matters relating to one or more of the following: legal actions, causes of action, 
litigation or privileged communications between the City's representatives and its attorneys (RSMo 
610.021(1) 1994; lease, purchase or sale of real estate (RSMo 610.021(2) 1994; hiring, firing, 
disciplining or promoting employees with employee groups (RSMo 610.021(3)1994; Preparation, 
including any discussions or work product, on behalf of a public governmental body or its 
representatives for negotiations with employee groups (RSMo 610.021(9) 1994; and/or bidding 
specification (RSMo 610.021(11) 1994. 



City of 
Wig) Chesterfield 

RECORD OF PROCEEDING 

MEETING OF THE CITY COUNCIL 
OF THE CITY OF CHESTERFIELD 

AT 690 CHESTERFIELD PARKWAY WEST 

JANUARY 3, 2018 

The meeting was called to order at 7:04 p.m. 

Mayor Bob Nation led everyone in the Pledge of Allegiance and followed with a moment 
of silent prayer. 

A roll call was taken with the following results: 

PRESENT 	 ABSENT 

Councilmember Randy Logan Mayor Bob Nation 
Councilmember Barry Flachsbart 
Councilmember Barbara McGuinness 
Councilmember Ben Keathley 
Councilmember Guy Tilman 
Councilmember Dan Hurt 
Councilmember Tom DeCampi 
Councilmember Michelle Ohley 

APPROVAL OF MINUTES  

The minutes of the November 29, 2017 Finance and Administration Committee meeting 
were submitted for approval. Councilmember Tilman made a motion, seconded by 
Councilmember Flachsbart, to approve the Finance and Administration Committee 
minutes for November 29, 2017. A voice vote was taken with a unanimous affirmative 
result and the motion was declared passed. 
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The minutes of the November 29, 2017 Executive Session were submitted for approval. 
Councilmember Ohley made a motion, seconded by Councilmember Tilman, to approve 
the Executive Session minutes for November 29, 2017. A voice vote was taken with a 
unanimous affirmative result and the motion was declared passed. 

The minutes of the December 4, 2017 Public Hearing were submitted for approval. 
Councilmember Tilman made a motion, seconded by Councilmember Flachsbart, to 
approve the Public Hearing minutes for December 4, 2017. A voice vote was taken with 
an affirmative result (Councilmember Keathley abstained) and the motion was declared 
passed. 

The minutes of the December 4, 2017 City Council meeting were submitted for approval. 
Councilmember Ohley made a motion, seconded by Councilmember Tilman, to approve 
the City Council minutes for December 4, 2017. A voice vote was taken with an 
affirmative result (Councilmember Keathley abstained) and the motion was declared 
passed. 

The minutes of the December 4, 2017 Executive Session were submitted for approval. 
Councilmember Tilman made a motion, seconded by Councilmember Ohley, to approve 
the Executive Session minutes for December 4, 2017. A voice vote was taken with an 
affirmative result (Councilmember Keathley abstained) and the motion was declared 
passed. 

COMMUNICATIONS AND PETITIONS 

Ms. Wendy Geckeler, 26 Chesterfield Lakes, spoke in support of approving the contract 
with Pros Consulting for the Parks Master Plan. 

INTRODUCTORY REMARKS 

Mayor Nation announced that City Hall will be closed on January 15, 2018 in observance 
of Martin Luther King Day. 

Mayor Nation announced that Candidate Filing for the April 3, 2018 Municipal Election 
closes at 5:00 p.m. on Tuesday, January 16, 2018. 

Mayor Nation recognized Ms. Jami Dolby, Ward II City Council candidate, in attendance 
at tonight's meeting. 

Mayor Nation announced that the next meeting of City Council has been scheduled for 
Wednesday, January 17, at 7 p.m. 

APPOINTMENTS  

There were no appointments. 
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COUNCIL COMMITTEE REPORTS 

Planning/Public Works Committee  

Councilmember Guy Tilman, Chairperson of the Planning/Public Works Committee, 
reported that Bill No. 3168 (P.Z. 08-2017 Brite Worx Carwash [Wallis Companies]) will 
be read for the first time under the "Legislation — Planning Commission" portion of the 
agenda. 

Councilmember Tilman reported that Bill No. 3170 (Power of Review) will be 
considered for adoption under the "Legislation — Planning Commission" portion of the 
agenda. 

Councilmember Tilman reported that Bill No. 3171 (P.Z. 20-2017 City of Chesterfield 
[Unified Development Code Articles 1 and 6]) will be read for the first time under the 
"Legislation — Planning Commission" portion of the agenda. 

Councilmember Tilman informed Council that the Planning and Public Works 
Committee, after receiving a recommendation from the Chesterfield Historic and 
Landmark Preservation Committee (CHLPC), discussed an opportunity to enter into a 
space at the Chesterfield Mall for the CHLPC to operate a museum. The Planning and 
Public Works Committee has directed Staff to begin negotiations with Chesterfield Mall 
to enter into an annual lease for the purpose of storing and displaying historical artifacts. 
Staff and legal counsel are in the process of completing review of the proposed lease 
documents and insurance requirements. This review and any subsequent 
recommendations, once complete, will be provided to the Planning and Public Works 
Committee, and subsequently come back to Council for further review. 

Councilmember McGuinness made a motion, seconded by Councilmember Ohley, to • 
refer this issue (Item No. 4 under Planning and Public Works Committee Reports) to the 
Finance and Administration Committee for further review. 

Extensive discussion ensued related to multiple questions of responsibility, insurance and 
other potential costs. Since the CHLPC is a citizens committee of the Planning and 
Public Works Committee of Council, the efficacy of sending this issue to another Council 
Committee was questioned. Councilmember Tilman, Chair of the Planning and Public 
Works Committee, indicated that the information from Staff and legal counsel review 
were to return to the Planning and Public Works Committee for further consideration 
before going to Council. Councilmember McGuinness stated that the Planning and 
Public Works Committee minutes did not reflect details of Chair Tilman's stated 
expectations of Staff's collective input. 

Councilmember McGuinness made a motion, seconded by Councilmember Keathley, to 
amend the original motion to indicate that the Finance and Administration Committee 
review would be "in addition to" and not "in lieu of' the review by the Planning and 
Public Works Committee. 
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Council discussed the inability of the Finance and Administration Committee to provide 
any directives to the CHLPC, since it is a citizens committee under the direction and 
control of the Planning and Public Works Committee. That limitation was expressly 
understood and acknowledged by the Chair of the Finance and Administration 
Committee, as well as Councilmember McGuinness, who replied that the CHLPC would 
simply be invited to attend. 

A roll call vote was taken on the motion to amend, with the following results: Ayes — 
Ohley, McGuinness, DeCampi and Keathley. Nays — Tilman, Hurt and Flachsbart. 
Mayor Nation declared the motion to amend passed. 

A voice vote was then taken on the motion, as amended, with an affirmative result 
(Councilmembers Tilman, Hurt and Flachsbart voted "No") and the amended motion was 
declared passed. 

Councilmember Tilman announced that the next meeting of this Committee has been 
scheduled for Thursday, January 4, at 5:45 p.m. 

Finance and Administration Committee 

Councilmember Tom DeCampi, Chairperson of the Finance and Administration 
Committee, announced that the next meeting of this Committee has been scheduled for 
Monday, January 29, at 5:30 p.m. 

Parks, Recreation & Arts Committee 

Councilmember Ben Keathley, Vice-Chairperson of the Parks, Recreation & Arts 
Committee, made a motion, seconded by Councilmember Ohley, to refer the issue of 
contracting for the update to the Parks Master Plan to the Parks, Recreation & Arts 
Committee. A voice vote was taken with an affirmative result (Councilmember 
Flachsbart voted "No") and the motion was declared passed. 

Public Health & Safety Committee 

Councilmember Barry Flachsbart, Chairperson of the Public Health & Safety Committee, 
indicated that he had no report this evening. 

REPORT FROM THE CITY ADMINISTRATOR 

City Administrator Mike Geisel indicated that he had no report this evening. 

UNFINISHED BUSINESS  

There was no unfinished business. 
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NEW BUSINESS 

There was no new business. 

LEGISLATION — PLANNING COMMISSION 

BILL NO. 3168 AMENDS THE UNIFIED DEVELOPMENT CODE OF THE CITY 
OF CHESTERFIELD BY CHANGING THE BOUNDARIES OF 
AN EXISTING "PC" PLANNED COMMERCIAL DISTRICT TO 
A NEW "PC" PLANNED COMMERCIAL DISTRICT FOR A 1.8 
ACRE PARCEL OF LAND LOCATED ON THE WESTERN 
CORNER OF THE INTERSECTION OF BAXTER ROAD AND 
CLAYTON ROAD (P.Z. 08-2017 BRITE WORX [WALLIS 
COMPANIES] - 21R410960) Green Sheet Amendments 
provided (FIRST READING) PLANNING COMMISSION 
RECOMMENDS APPROVAL; PLANNING & PUBLIC 
WORKS COMMITTEE RECOMMENDS APPROVAL, AS 
AMENDED 

Councilmember Tilman made a motion, seconded by Councilmember Flachsbart, for the 
first reading of Bill No. 3168. 

Councilmember Hurt made a motion, seconded by Councilmember Tilman, to amend Bill 
No. 3168 with the green sheet amendment. A voice vote was taken with a unanimous 
affirmative result and the motion to amend was declared passed. 

A voice vote was taken on the main motion, as amended, with a unanimous affirmative 
result and the motion was declared passed. Bill No. 3168 was read for the first time. 

BILL NO. 3170 AMENDS THE UNIFIED DEVELOPMENT CODE OF THE CITY 
OF CHESTERFIELD SECTION 31-02-20 CITY COUNCIL 
POWER OF REVIEW PERTAINING TO THE TIME PERIOD TO 
EXERCISE POWER OF REVIEW AND MODIFYING WHO 
MAY CALL FOR CITY COUNCIL POWER OF REVIEW 
(SECOND READING) FORWARDED FROM PLANNING & 
PUBLIC WORKS COMMITTEE WITH NO 
RECOMMENDATION 

Councilmember Tilman made a motion, seconded by Councilmember Flachsbart, for the 
second reading of Bill No. 3170. A voice vote was taken with a unanimous affirmative 
result and the motion was declared passed. Bill No. 3170 was read for the second time. 
A roll call vote was taken for the passage and approval of Bill No. 3170 with the 
following results: Ayes — Keathley, Ohley, McGuinness, Tilman, Hurt, Flachsbart and 
DeCampi. Nays — None. Whereupon Mayor Nation declared Bill No. 3170 approved, 
passed it and it became ORDINANCE NO. 2976. 
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BILL NO. 3171 AMENDS ARTICLE 1 SECTION 01-11 ADMINISTRATIVE 
AND DECISION MAKING AUTHORITIES AND ARTICLE 6 
TELECOMMUNICATIONS FACILITIES SITING OF THE 
UNIFIED DEVELOPMENT CODE {P.Z. 20-2017 CITY OF 
CHESTERFIELD UNIFIED DEVELOPMENT CODE ARTICLES 
1 AND 6)} (FIRST READING) PLANNING COMMISSION 
RECOMMENDS APPROVAL 

Councilmember Tilman made a motion, seconded by Councilmember Ohley, for the first 
reading of Bill No. 3171. A voice vote was taken with a unanimous affirmative result 
and the motion was declared passed. Bill No. 3171 was read for the first time. 

ADJOURNMENT 

There being no further business to discuss, Mayor Nation adjourned the meeting at 7:55 

P.m. 

Mayor Bob Nation 

ATTEST:  

Vickie J. Hass, City Clerk 

APPROVED BY CITY COUNCIL: 
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UPCOMING MEETINGS/EVENTS 

A. Thursday, January 18, 2018 - Planning and Public Works (5:45 pm) 

B. Monday, January 22, 2018 - Planning Commission (7 pm) 

C. Monday, January 29, 2018 - Finance and Administration Committee (5:30 pm) 

D. Monday, February 5, 2018 - Next City Council Meeting (7 pm) 



PLANNING AND PUBLIC WORKS COMMITTEE 
The Planning and Public Works Committee has the following action items for the 
January 17, 2018 City Council meeting. 

Bill No. 3168 - P.Z. 08-2017 Brite Worx Carwash (Wallis Companies) 
(Second Reading) PLANNING COMMISSION RECOMMENDS APPROVAL; PLANNING & 
PUBLIC WORKS COMMITTEE RECOMMENDS APPROVAL, AS AMENDED 
An Ordinance amending the Unified Development Code of the City of Chesterfield by 
changing the boundaries of an existing "PC" Planned Commercial District to a new "PC" 
Planned Commercial District for a 1.8 Acre Parcel of land located on the western corner of 
the intersection of Baxter Road and Clayton Road. (P.Z. 08-2017 BRITE WORX [WALLIS 
COMPANIES] - 21R410960). 

Bill No. 3171 - P.Z. 20-2017 City of Chesterfield (Unified Development Code - Articles 
1 and 6) 
(Second Reading) PLANNING COMMISSION RECOMMENDS APPROVAL 
An Ordinance amending Article 1 Section 01-11 Administrative and Decision Making 
Authorities and Article 6 Telecommunications Facilities Siting of the Unified Development 
Code {P.Z. 20-2017 CITY OF CHESTERFIELD (UNIFIED DEVELOPMENT CODE ARTICLES 1 
AND 6)}. 

Bill No. 3172 - P.Z. 16-2017 Chesterfield Village Mall (Shelbourne Senior Living) 
(First Reading) PLANNING COMMISSION RECOMMENDS APPROVAL 
An Ordinance amending the zoning ordinance of the City of Chesterfield by changing the 
boundaries of a "C8" Planned Commercial District to a "UC" Urban Core District for an 8.2 
Acre tract of land located southeast of the intersection of Chesterfield Parkway West and 
Chesterfield Center (P.Z. 16-2017 CHESTERFIELD VILLAGE [SHELBOURNE SENIOR 
LIVING] - 18S110148). 

Bill No. 3173 - P.Z. 18-2017 Falling Leaves Estates II 
(First Reading) PLANNING COMMISSION RECOMMENDS APPROVAL 
An Ordinance amending the Unified Development Code of the City of Chesterfield by 
changing the boundaries of an existing "PUD" Planned Unit Development to a "LLR" Large 
Lot residential district for a 17.4 acre tract of land located west of Wilson Avenue and 
northwest of the intersection of Wilson Avenue and Clarkson Road (P.Z. 18-2017 FALLING 
LEAVES ESTATES II — 19T220214, 19T210161). 

Bill No 3174 - P.Z. 22-117 Clock Tower Plaza (Kommerz LLC) 
(First Reading) PLANNING COMMISSION RECOMMENDS APPROVAL 
An Ordinance amending City of Chesterfield Ordinance 2,442 to revise development 
restrictions in a "PC" Planned Commercial District for 2.61 Acres located north of 
Edison Avenue and northeast of Chesterfield Commons East Road and Edison 
Avenue. (17T240243). (FIRST READING) PLANNING COMMISSION RECOMMENDS 
APPROVAL 

PLANNING AND PUBLIC WORKS COMMITTEE RECOMMENDATIONS 

City Policy No. PW-23 - Pavement Specification and Acceptance 
(Voice Vote) PLANNING & PUBLIC WORKS COMMITTEE RECOMMENDS APPROVAL 
Updates existing City Policy No. PW-23 by including specifications for all pavement (new 
development and work contracted by the City); and incorporating specifications for cold 



weather concrete currently outlined in City Policy No. PW-8 - Winter Paving. The Committee 
recommends approval of City Policy No. PW-23 and the elimination of City Policy No. PW-8. 

NEXT MEETING 
The next meeting of the Planning and Public Works Committee is scheduled for Thursday, 
January 18, 2018 at 5:45 pm. 

If you have any questions, please contact me prior to Wednesday's meeting. 



MEMORANDUM 

TO: 	Mike Geisel, City Administrator 

FROM: 	Justin Wyse, Director of Planning & Development Services 
James Eckrich, Director of Public Works/City Engineerci- 

SUBJECT: Planning & Public Works Committee Meeting Summary 
Thursday, January 4, 2018 

A meeting of the Planning and Public Works Committee of the Chesterfield City Council was 
held on Thursday, January 4, 2018 in Conference Room 101. 

In attendance were: Chair Guy Tilman (Ward II), Councilmember Barry Flachsbart (Ward I), 
and Counclimember Michelle Ohley (Ward IV). 

Also in attendance were: Mayor Bob Nation; Planning Commission Chair Merrell Hansen; Jim 
Eckrich, Director of Public Works/City Engineer; Justin Wyse, Director of Planning & 
Development Services; Mike Knight, Project Planner; and Kathy Juergens, Recording 
Secretary. 

The meeting was called to order at 5:45 p.m. 

I. APPROVAL OF MEETING SUMMARY 

A. Approval of the December 21, 2017 Committee Meeting Summary  

Councilmember Ohley made a motion to approve the Meeting Summary of 
December 21, 2017. The motion was seconded by Councilmember Flachsbart and passed by 
a voice vote of 3-0. 

II. UNFINISHED BUSINESS - None 

III. NEW BUSINESS 

P.Z. 16-2017 Chesterfield Villa e Mall Shelbourne Senior Livin : A request for 
a zoning map amendment from a "C8" Planned Commercial District to a new "UC" 
Urban Core District for an 8.2 acre tract of land located southeast of the intersection 
of Chesterfield Parkway West and Chesterfield Center (18S110148). (Ward 2) 

STAFF REPORT 
Mike Knight, Project Planner, presented the project request for a zoning map amendment from 
a "C8" Planned Commercial District to a new "UC" Urban Core District for an 8.2 acre tract of 
land. The site is located adjacent to Chesterfield Village Mall and southeast of the intersection 
of Chesterfield Parkway West and Chesterfield Center. The "UC" district would allow for 
development of a 150-unit, 187,263-sq. ft. senior living facility. The facility will be four stories 
high and will contain a combination of studio apartments, and one and two bedroom units. The 



facility will serve a variety of residents including those needing independent living, assisted 
living and memory care. 

A public hearing was held November 13, 2017 at which time a few issues were raised regarding 
the status of the Certificate of Need, the appropriateness of the drive-thru activity and concern 
for a tunneling effect along Chesterfield Parkway West. These issues were addressed at the 
December 11, 2017 Planning Commission Meeting and the Planning Commission approved the 
rezoning by a vote of 8-0 with a modification to the parking setback and removal of the 
landscape buffer on the eastern side. 

Mr. knight then addressed the following issues: 

Tunneling Effect along Chesterfield Parkway West 
To address this concern, the Applicant provided a sky exposure plane depicting section profiles 
where the building is closest to Chesterfield Parkway West. As a result, the building does 
conform and will not create a tunneling effect along Chesterfield Parkway. 

Parking Setback and Landscape Buffer 
Due to an existing shared parking lot with the property located to the east, the applicant has 
requested a 5 foot minimum parking setback versus the 30 foot setback required within a "UC" 
District. The "UC District also requires a 30 foot landscape buffer, however, with a 5 foot 
parking setback, a 30 foot landscape buffer would not be feasible. 

DISCUSSION 
In response to Councilmember Flachsbart's questions, Justin Wyse, Director of Planning & 
Development Services stated that the parking lot will be shared with Bishop's Post and that a 
letter in opposition was received from the nearby Sheridan development. Mr. Wyse stated that 
Sheridan cited "smart growth" in that. one business should be allowed time to establish itself 
before a new similar use was approved. They also expressed concern with the Certificate of 
Need. 

Chair Tilman stated that Councilmember Hurt had expressed a concern regarding the tunneling 
effect, however, according to the exhibits that were submitted, the Applicant is fully compliant 
with the proposed development. Chair Tilman further stated that this issue is something that 
should be discussed when updating the City's Comprehensive Plan and asked that Staff keep 
this in mind for future consideration. Councilmember Flachsbart stated that the type of 
landscaping is also an important aspect when considering this matter. 

In response to Chair Tilman's question regarding the impact to the community garden at this 
location, Mr. Wyse stated that the garden would need to be relocated. The Parks Director is 
working with Sachs Properties to find an alternative location and it is anticipated that a new 
location will be established within a couple of months. Councilmember Ohley commented that 
she was not aware that the garden would be removed before the development had been.  
approved. 

Councilmember Flachsbart made a motion to forward P.Z. 16-2017 Chesterfield Village 
Mall (Shelbourne Senior Living) to City Council with a recommendation to approve. The 
motion was seconded by Councilmember Ohley and passed by a voice vote of 3-0. 

Note: One Bill, as recommended by the Planning Commission, will be needed for 
the January 17, 2018 City Council Meeting. See Bill # 
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[Please see the attached report prepared by Justin Wyse, Director of Planning and 
Development Services Director, for additional information on P.Z. 16-2017 Chesterfield 
Village Mall (Shelbourne Senior Living).] 

B. P.Z. 18-2017 Falling Leaves Estates II: A request to change the zoning from an 
existing Planned Unit Development (PUD) to a Large Lot Residential District (LLR) 
for a 17.4 acre tract of land located west of Wilson Avenue and northwest of the 
intersection of Wilson Avenue and Clarkson Road (19T220214, 19T210161), (Ward 
4) 

STAFF REPORT 
Mike Knight, Project Planner, presented the project request for a change in zoning from an 
existing "PUD" Planned Unit Development to an "LLR" Large Lot Residential District for a 17.4 
acre tract of land located west of Wilson Avenue and northwest of the intersection of Wilson 
Avenue and Clarkson Road. 

In 2015, the Applicant went through the process to rezone the property from "R1" Residence 
District, which had a one acre minimum, to the current "PUD" District to develop 17 lots ranging 
in size from 22,000 to 27,000 sq. ft. Since that time, the applicant has been contacted by 
someone who would like to develop two single family lots over the 17 acres. This zoning 
petition removes the "PUD" requirement and would allow for two lots to be developed under the 
"LLR" designation, which has a three acre minimum. 

Legislation for this request does not include a preliminary plan nor an Attachment A as this is a 
conventional (versus planned) zoning district. A public hearing was held for this petition on 
December 11, •017 and the Planning Commission unanimously recommended approval of the 
request at that time. 

DISCUSSION 
There was some discussion as to whether the two lots could be subdivided in the future. The 
developer indicated that this probably would not happen as the purchasers only intend to build 
two homes. However, during the Record Plat process they will probably come in with four lots. 

Merrell Hansen, Planning Commission Chair, stated that residents from the adjacent 
subdivision, Wilson Farms, are very happy with the rezoning. They did have a concern 
regarding the continuation of the sidewalk along Wilson Avenue, and they were told that the City 
will require that the sidewalk be continued when the property along Wilson Avenue is 
developed. 

Councilmember Ohlev made a motion to forward P.Z. 18-2017 Falling Leaves Estates II to 
City Council with a recommendation to approve. The motion was seconded by 
Councilmember Flachsbart and passed by a voice vote of 3-0. 

Note: One Bill, as recommended by the Planning Commission, will be needed for 
the January 17, 2018 City Council Meeting. See Bill # 

[Please see the attached report prepared by Justin Wyse, Director of Planning and 
Development Services Director, for additional information on P.Z. 18-2017 Falling Leaves 
Estates II.] 
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C. Emerald Ash Borer Pre paredness Plan 2018 Funding  Authorization 

Jim Eckrich, Director of Public Works/City Engineer, stated that in 2016 the City implemented 
the Emerald Ash Borer (EAB) Preparedness Plan due to the imminent infestation of the EAB. 
When this plan was originally adopted, it was intended that the plan would be funded annually 
through the General Fund - Fund Reserves and that each year Staff would submit a 
recommendation to the PPW Committee for funding. Therefore, Staff is requesting funding 
authorization for the EAB program for 2018. 

Upon analysis of the program after two years, Staff recommends a total allocation of $538,000 
for 2018 which includes the following: 

® $300,000 for contractual sidewalk replacement 
• $75,000 for contractual stump removal 
O $120,000 for reforestation 
O $43,000 for personnel 

The City began with 6,700 Ash trees and to date, there are approximately 4,500 remaining Ash 
trees. 

DISCUSSION 
In response to Councilmember Flachsbart's question, Mr. Eckrich stated that tree removals are 
slightly ahead of schedule and removals will continue at the current pace. 

After some further discussion, Mr. Eckrich confirmed that 'residents are paying a $100 
application fee for every new tree planted, while the City pays approximately $200 per tree. The 
$120,000 for reforestation is only the City's portion. Mr. Eckrich further explained that as 
'outlined in the EAB Plan, Ash trees are being removed by a street maintenance crew which was 
previously assigned to sidewalk replacement. Sidewalk replacements are now being 
contracted. 

Councilme ber Flachsbart made a motion to forward to City Council a reco mendation 
to approve a $538,000 allocation from the General Fund-Fund Reserves for costs 
associated with the 2018 Emerald Ash Borer Preparedness Plan. The motion was 
seconded by Councilmember Tilman and passed by a voice vote of 3-0. 

[Please see the attached report prepared by Jim Eckrich, Director of Public Works/City 
Engineer, for additional information on Emerald Ash Borer Preparedness Plan 2018 
Funding Authorization.] 

D. Public Works Policy #23 - Pavement Specifications 

STAFF REPORT 
Jim Eckrich, Director of Public Works/City Engineer, stated that the Public Works Department 
recently completed a comprehensive review of all Public Works City Council policies. During 
that process, it was determined that Policy #23 Pavement Specifications required further review. 
This policy references other agency specifications (State and County) as well as a number of 
ASTM and ACI standards that have changed. Staff has performed a detailed analysis of this 
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policy and is recommending changes to Policy #23 to make sure it references current standards 
and specifications. 

Mr. Eckrich stated that there are two major changes to the proposed Policy #23. First, the 
existing Policy #23 contained two separate specifications, one for new development and one for 
work contracted by the City. In the past, when one section was updated and not the other, 
inconsistencies were created. The revised Policy now contains one policy that covers all 
pavement within the City. The second change is that Staff recommends deleting Policy #8 - 
Winter Paving as the specifications for cold weather concrete have been incorporated into 
Policy #23. 

While answering questions from the Committee, Mr. Eckrich confirmed that the proposed policy 
modifications will not weaken the City's specifications. 

Councilmember Flachsbart made a motion to: (1) forward Public Works Policy #23 - 
Pavement Specifications to City Council with a recommendation to approve; and (2) 
recommend to City Council that Public Works Policy #8 be eliminated. The motion was 
seconded by Councilmember Tilman and passed by a voice vote of 3-0. 

[Please see the attached report prepared by Jim Eckrich, Director of Public Works/City 
Engineer, for additional information on Public Works Policy #23 - Pavement 
Specifications.] 

IV. OTHER - None. 

V. ADJOURNMENT 

The meeting adjourned at 6:11 p.m. 
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FINANCE AND ADMINISTRATION COMMITTEE 

The Finance and Administration Committee met on November 29 th, 2017 and 
proposed revisions to the City's Salary Administration Manual. Specific provisions 
addressed language related to the annual adjustment to the compensation ranges 
and development of the annual budgetary amount for the merit pool. As you may 
remember, the Compensation Plan and Salary Administration Manual had been 
adopted at an earlier meeting in 2017 by Resolution #441. Accordingly, the 
proposed resolution references the prior adoption and incorporates the changes as 
recommended by the F&A Committee. 

The next meeting of the Finance and Administration Committee is scheduled for 
Monday, January 29 th, 2018 at 5:30 pm. 

If you have any questions or require additional information please contact me 
prior to Wednesday's meeting. 



RESOLUTION NO. 

A RESOLUTION TO ADOPT AND IMPLEMENT REVISIONS TO THE CITY OF 
CHESTERFIELD EMPLOYEE SALARY ADMINISTRATION MANUAL, 
ADOPTED BY RESOLUTION NUMBER 441. 

WHEREAS, The Chesterfield City Council previously adopted revisions to 
the City's compensation plan and salary administration manual by Resolution 
#441; and 

WHEREAS, The Finance and Administration Committee of the Whole has 
reviewed and recommended specific changes to salary administration manual at 
their meeting on November 29, 2017, which specifically addressed the annual 
adjustment of the compensation ranges and determination of the annual merit 
pool allocation; and 

WHEREAS, The City of Chesterfield strives to promote economy and 
effectiveness in the personnel services rendered to the City of Chesterfield; and 

WHEREAS, The City of Chesterfield desires to establish and maintain a 
uniform plan of position classification based upon relative duties, 
responsibilities and functions of positions in the classified service; and 

WHEREAS, The City of Chesterfield endeavors to ensure that employees 
receive fair compensation for their contribution to the ongoing operation and 
effectiveness of the City of Chesterfield administration and that the City receives 
fair return for its payroll expenditures; and 

WHEREAS, The City of Chesterfield believes that providing a modern 
system of personnel administration which will support the City of Chesterfield's 
role as an equal opportunity employer, and in which fair and equal opportunity 
shall be accorded to all qualified persons to be employed, promoted and retained 
on the basis of merit and fitness; and 

WHEREAS, The City of Chesterfield strives to be an attractive employer 
and to encourage each employee to render their best service to residents, 
businesses, and visitors in the City; and 

WHEREAS, The City of Chesterfield desires to provide managers and 
supervisors direction and guidance in administering the salary administration 
program to ensure that it is fair and consistent to individual employees and the 
City of Chesterfield. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 
CITY OF CHESTERFIELD, MISSOURI AS FOLLOWS: 



Section 1. 
The City Administrator is hereby authorized and directed to implement 
revisions to the City of Chesterfield's Employee Salary Administration 
Manual, as reviewed and recommended by the Finance and 
Administration .  Committee November 29th, 2017. 

Section 2.  

A copy of the revised City of Chesterfield Salary Administration Manual is 
attached hereto and identified as "Exhibit A". 

Passed and approved by the City Council of the City of Chesterfield, Missouri 
this 17th  day of January, 2018. 

Presiding Officer 	 Bob Nation, MAYOR 

ATTEST: 

Vickie Hass, CITY CLERK 
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PREFACE 

This Salary Administration Manual shall provide full information concerning 
the salary administration program which will compensate all civilian (non- 
law enforcement) employees of the City of Chesterfield for the work they 
perform. The policies described herein shall be used as a guide in any 
further development of the merit pay plan and position classification plan. 
The City of Chesterfield, however, reserves the right to change or revoke this 
manual, permanently or temporarily, if it is in the best interest of the City 
to do so. No policy shall be construed to imply a binding employment 
contract with any employee for compensation for any period of time. 
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CHAPTER I 

INTRODUCTION 

The City of Chesterfield Salary Administration Manual described herein has 
been established to meet the following objectives and goals: 

A. To promote economy and effectiveness in the personnel services 
rendered to the City of Chesterfield. 

B. To establish and maintain a uniform plan of position classification 
based upon relative duties, responsibilities and functions of positions 
in the classified service. 

C. To ensure that employees receive fair compensation for their 
contribution to the ongoing operation and effectiveness of the City of 
Chesterfield administration and that the City receives fair return for 
its payroll expenditures. 

D. To provide a modern system of personnel administration which will 
support the City of Chesterfield's role as an equal opportunity 
employer, and in which fair and equal opportunity shall be accorded 
to all qualified persons to be employed, promoted and retained on the 
basis of merit and fitness. 

E. To make the City of Chesterfield an attractive employer and to 
encourage each employee to render their best service to the City of 
Chesterfield. 

F. To guide managers and supervisors administering the salary 
administration program and to assist them in the administration of 
the program so that it is fair and consistent to individual employees 
and the City of Chesterfield. 
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CHAPTER II 

DEFINITIONS 

Words used in this manual in the present tense include the future as well 
as the present, the singular includes the plural; and the plural includes the 
singular. The following words have the significance attached to them in this 
section, unless otherwise apparent from the context of the section in which 
they appear. 

CITY - City of Chesterfield, Missouri 

CITY ADMINISTRATOR - The Chief Administrative officer of the City of 
Chesterfield. 

DEPARTMENT HEADS - The recognized Department Heads of the City of 
Chesterfield. 

FULL-TIME EMPLOYEE - An employee who is scheduled to work forty (40) 
hours per 
week on a regular basis. 

MAY - Is permissive or optional. 

SHALL - Is mandatory 

SUPERVISOR OR MANAGER - A person having the responsibility of 
assigning work, guiding and disciplining employees 

FRATERNAL ORDER OF POLICE (FOP) - Reference to those employees 
within the Police Department represented by the Eastern Missouri Coalition of 
Police, Fraternal Order of Police, Lodge 15 and the Chesterfield Police Officers 
Association. 

Page 2 	 REVISED JANUARY 2018 



EXHIBIT A 

CHAPTER III  

COMPENSATION CLASSIFICATION AND ASSIGNMENT POLICIES 

Section 1. Compensation Classification - Description and Purpose  
The Compensation Classification plan is comprised of a list of compensation 
classifications for positions supported by written specifications (i.e., job 
descriptions) setting forth the duties and responsibilities within each class 
of positions. The purpose of the classification plan shall be to: 
A. Provide similar pay for similar work. 

B. Establish qualification standards for recruiting purposes. 

C. Provide a means of analyzing work distribution, areas of responsibility, 
lines of authority, and other relationships between positions. 

D. Assist in determining budget requirements. 

E. Provide a basis for developing standard work performance. 

F. Establish lines of promotion and career growth. 

G. Indicate training needs. 

H. Provide uniform titles for positions. 

All full-time employees of the City of Chesterfield shall be included in a 
position classification plan with the exception of the City Administrator, who 
shall remain a non-classified employee. Commissioned law enforcement 
employees will be addressed in a separate volume. 

Section 2. Compensation Classes 
Compensation classifications shall be consist of one or more positions that 
are similar in the basic character of their duties and responsibilities so that 
the same pay level, title and qualification requirements can be applied and 
the positions can be treated fairly and equitably under like conditions. 

Section 3. Job Descriptions  
Job descriptions are concise, written documents summarizing 
accountability, nature and scope, duties, qualifications, contacts, 
complexity and working conditions associated with a position. Job 
descriptions are important sources of information for developing 
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performance standards, evaluating jobs in the marketplace, and training 
employees. 

Current job descriptions will be maintained for all positions in the position 
classification plan. The format and definition of terms used in the job 
descriptions will be as follows: 

A. Identification - This section will list the position title, the department 
which the associated position is assigned and the immediate 
supervisor. 

B. Position Summary - This section shall broadly explain the kind and 
level of work which characterizes the position and thereby 
distinguishes it from other classes. It may include references to such 
factors as level of responsibility, independence of action, areas of 
expertise, and supervision exercised. 

C. Principal Duties and Responsibilities - This section shall list a variety 
of duties and responsibilities which will customarily be performed by 
the associated position. This section may not be construed as setting 
forth all the specific responsibilities and duties, nor shall it limit or 
modify the right of any appointing authority to assign, direct, and 
control the work of employees. All job descriptions shall include the 
phrase "performs all other related work as required," to provide 
flexibility in assigning employees as necessary. 

D. Skills, Knowledge and Abilities - This part of the job description shall 
set forth the special skills, knowledge and abilities which are required 
of new employees at the time of their appointment. 

E. Minimum Education, Certification, and Experience Requirements - 
This section shall present a general statement of the minimum 
experience, education and other additional training/ certifications 
which would ordinarily provide adequate preparation for a position 
and for successful performance of the work characteristics of the 
position. 
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Section 4. Maintenance of Job Descriptions  
It will be the responsibility of each Department Head to review the job 
description of each position in their department regularly. Appropriate 
revisions and recommendations shall be submitted to the City Administrator 
for review and approval. The City Administrator may require revisions prior 
to approval. The Employee Services Administrator shall maintain copies of 
each currently approved job description. 

Section 5. New Job Descriptions  
If a new job position is created, the Department Head is responsible for 
developing a description. The new job description shall be submitted for 
review and approval by the City Administrator. Under no circumstances 
shall a salary action be taken until such process is completed. 

Section 6. Position Evaluation 
Position evaluation is the process of determining the value of a position and 
assigning it to the appropriate compensation classification level. It shall be 
the responsibility of the City Administrator to assign each job title to its 
appropriate group by function and then by positions which are substantially 
similar with respect to difficulty, responsibility, and character of work. Such 
similar positions shall require generally the same amount of training and 
experience for proper performance to merit approximately equal pay. 

Section 7. Position Evaluation Reviews  
It shall be the responsibility of the Department Head to re-evaluate job 
positions for which revised position descriptions have been submitted; 
evaluate new positions for which position descriptions have been submitted; 
and submit all position evaluations and re-evaluations to the City 
Administrator for approval. 
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CHAPTER IV 

THE PAY PLAN AND SALARY ADMINISTRATION POLICIES 

Section 1. Pay Plan Structure  

The City of Chesterfield pay plan structure consists of thirty-three (33) 
individual compensation positions. Each compensation classification 
position consists of an alpha-numeric identifier (e.g. D4), a compensation 
minimum, midpoint and maximum, and is characterized by a defined 
"spread", which is the percentage difference between the maximum and 
minimum compensation levels. The compensation classifications are 
designed to include values for each civilian job position within the City of 
Chesterfield, with the exception of the City Administrator. The 
compensation classifications are designed to uniformly increase at four (4%) 
percent between each successive position. The pay plan structure is 
generally designed with 30% spread between the minimum and maximum 
compensation for each classification. However, there are a number of 
specific positions that have been identified as "critical" positions, and those 
positions have been designed with 40% spread of compensation values. 

A. A sufficient number of pay levels were included to capture the full 
range of job values represented in the city administration and the full 
range of job values anticipated in the future. 

B. Each pay level was made wide enough (30% - 40%) to allow employees 
to earn merit increases while performing their responsibilities. 

The distance between pay levels (4%) was made large enough to reflect 
actual differences in relative values of jobs in each pay level. 

D. Each position was assigned to the pay level which best represented its 
combined internal value to the City and external value in the 
marketplace. 

Section 2. Annual Adjustment of Compensation Classification Ranges for 
Non-FOP employees 

An annual uniform adjustment will be made the compensation classification 
ranges based upon the Urban Wage Earners and Clerical Workers (CPI-W), St. 
Louis, one-year recorded percent index change over the previous year, as 
reported for July in the prior calendar year. This adjustment to the salary 
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ranges will be applied the following July 1st after merit increases (if awarded) 
have been applied. Individual salary increases will not occur as a result of this 
range adjustment process, unless the salary of an employee is beneath the 
minimum salary for his/her position after any merit increase has been 
awarded. In any year where the CPI is zero or less, there will be no adjustment 
to salary ranges the following year. 

To ensure that the minimum and maximum value of the pay levels reflect the 
current market value of city jobs and the movement of salaries in comparable 
labor markets, the compensation plan ranges shall be adjusted annually, on July 
1 st,  immediately after distribution of the annual merit increases if applicable. An 
annual uniform adjustment will be made to the compensation classification 
ranges based upon the Urban Wage Earners and Clerical Workers (CPI-W), St. 
Louis, one-year recorded percent index change over the previous year, as 
reported for June in the prior calendar year. This adjustment to the salary 
ranges will be applied the following July 1st after merit increases (if awarded) 
have been applied. Individual salary increases will not occur as a result of this 
range adjustment process, unless the salary of an employee is beneath the 
minimum salary for his/her position after any merit increase has been 
awarded. In any year where the CPI is zero or less, there will be no adjustment 
to salary ranges the following year. 

Section 3. Determination of Annual Budget for Performance Based (Merit)  
Increases 

The Finance and Administration Committee of Council will annually make 
a recommendation to the full City Council with regard to what amount to 
budget for performance based compensation adjustments in the upcoming 
budget. Staff will provide information to the Finance and Administration 
Committee including but not limited to; CPI, Cost of Labor indexes, and City 
Revenues such that the Committee can provide the recommendation for the 
value of the merit pool budget. 

Should the City Council elects to fund an annual merit increase, the amount 
allocated to the annual budget will be based on the following, and any other 
factors the Council chooses to consider. 

A) A percentage stipulated and approved by City Council based upon CPI, 
economic factors, and revenues available to the City. 

B) Actual salaries of all current and eligible employees who were on the 
payroll as of September 1 of current year. This will exclude the salaries 
of employees who are at the maximum of the range for their job 
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position, but may include a dollar sum adjustment to account for 
employees who may be near the maximum salary for their respective 
range and otherwise eligible for less than the approved percentage that 
has been allocated to the annual budget. 

C) It is anticipated that any merit increase dollars not used for employees 
who may have leave the payroll prior to September 1 of the following 
year will be sufficient to allow and award partial year increases for 
those employees who may join the payroll after September 1 of the 
current year. 

D) There will be no allocation made for vacant positions as of September 
1st of the current year or positions that are forecast to be vacant or 
eliminated. 

A dollar figure will be calculated based upon the above criteria, and this 
amount will forwarded to the City Council as a recommended value to be 
included in the proposed budget. 

Section 4. Compensation Below Assigned Pay Level 
In no event shall a probationary employee's compensation be increased as a 
result of the annual CPI-W compensation plan adjustment. A probationary 
employee may temporarily be compensated below grade, until they have 
successfully completed their probationary period and received their first 
annual merit increase, at which time their compensation shall be adjusted 
to ensure they are within the appropriate pay grade. 

If an employee's salary is too low to coincide with the position classification 
plan, the compensation will be increased to the minimum value of the newly 
assigned pay level. 

Section 5. Compensation Above Assigned Pay Level 
As a result of a compensation classification adjustment and/or the re-
evaluation and reassignment of certain positions in the position 
classification plan, individual salaries may be above the maximum value of 
the appropriate pay level. 

If an employee's salary is too high, they shall not receive merit increases 
until such time as they are "recaptured" by the appropriate pay level. Once 
the employee's salary falls within the appropriate salary level, they will be 
once again be eligible for merit increases. 
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Section 6. Compensation Levels For New Hires 
The salary level for a new employee will depend upon the employee's 
qualifications. As a rule, new employees will be hired at the minimum 
amount of their pay level. Any hires above the minimum pay level up to the 
established maximum salaries described in the previous paragraph, may 
not occur without a written recommendation by the Department Head to the 
City Administrator stating why the candidate exceeds the minimum 
qualifications for the position. New employees may be hired at a 
compensation level not more than ten percent (10%) above the minimum 
pay for their job classification with the expressed approval of the Department 
Head. When job or market conditions necessitate, new employees may be 
hired at a compensation level up to the job classification midpoint only with 
the written permission of the City Administrator. 

If at any time, acute competition, demonstrated exceptional qualifications of 
a candidate and/or labor shortages in the labor market create an unusually 
difficult situation for hiring personnel, the City Administrator may request 
that the Finance and Administration Committee so declare such situation 
and provide exemptions from the hiring salary limitation. 

Section 7. Compensation Actions  
The following types of compensation action may occur and affect the 
placement of any employee in the merit pay plan: 

A. Promotions - A promotion is the assignment of an employee from one 
position to another position having a higher maximum salary. When 
an employee is promoted to a position in a higher classification, the 
employee's salary shall be increased to not less than the minimum 
rate for the higher classification or to another point in salary range, 
whichever provides the employee with a salary increase of at least five 
percent (5%) above their current rate of pay. This action should be 
distinguished from a reclassification of a position which is assigned to 
a higher pay level. 

B. Demotions - A demotion is the involuntary assignment of an employee 
from one position to another position having a lower maximum salary. 
When an employee is involuntarily demoted to an assignment in a 
classification having a lower maximum rate than the salary received 
at the time of reassignment, then the employee shall receive the 
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maximum rate established for the classification to which the employee 
is being demoted; otherwise, the employee shall receive their present 
rate if that rate is lower than the maximum rate of the classification to 
which they are being demoted. 

C. Separations - Separations shall include resignation, dismissal, 
retirement, lay-off, disability or death. No salary actions shall be taken 
as a result of an employee's separation, unless such action is specified 
by ordinance or an employee contract. 

D. Transfer - A transfer is the voluntary assignment of an employee from 
one position to another position having either a lower or higher 
maximum salary. An employee who voluntarily transfers to another 
position will be subject to the pay level of the position being accepted 
and will start at a salary most equivalent to their salary in the previous 
position but not to exceed the maximum rate of the new range or fall 
below the minimum rate of the new range. 

E. Performance - Performance is the carrying out of required action and 
displayed patterns of behavior. Performance evaluations shall 
determine performance levels and the assigned merit increases 
according to performance. 

F. Overtime - All full-time non-exempt employees covered by the Fair 
Labor Standards Act must be compensated at the rate of 1-1/2 times 
the number of hours worked over forty (40) in a seven (7) day work 
week or over an established work period or receive compensatory time 
off. The work week for purposes of this section shall be defined as 
beginning at 12:01 a.m. Sunday morning and proceeding for seven (7) 
full continuous days until midnight the following Saturday night. 
Authorized absences with pay during the work week or work period 
because of vacation, holidays, military training leave, or compensatory 
time off shall be considered authorized work for the purposes of 
calculating overtime. The City reserves the right to change work 
schedules during the work week or work period to reduce overtime 
liability. 

G. Overtime/ Callouts on Holidays and Vacation - Any non-exempt 
employees covered by the Fair Labor Standards Act, who are called to 
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work on a holiday or while on vacation shall be paid at the rate of one 
(1) times the employee's hourly rate for all hours worked. Such 
overtime compensation shall be in addition to regular pay received for 
the holiday. Both the holiday hours and the hours worked on the 
holiday shall be included in the calculation of all hours worked for the 
work week. 

H. Call-Outs - If an employee is called back to work outside of a normally 
scheduled work day or is called back to work after having completed 
a regularly scheduled work day, the City shall compensate the 
employee a minimum of two (2) hours. 

I. Approval of Overtime - The City shall not be obligated to pay overtime 
not expressly authorized in advance by a direct supervisor. Employees 
who perform unauthorized overtime work shall not receive payment. 
All overtime should be recorded and claimed in the appropriate pay 
period and on the appropriate time sheet. 

J. Scheduling of Overtime - When scheduling overtime, supervisors shall 
attempt to equitably distribute overtime among all qualified employees 
and it shall be assigned to the most appropriate position classification 
which can perform the work. 

Supervisors shall when possible, give employees reasonable advance 
notice of overtime work. When sufficient personnel with appropriate 
skills are not available on a voluntary basis to perform required 
overtime, employees who refuse to work assigned overtime or who fail 
to report upon notice for overtime work may be subject to appropriate 
disciplinary action. 

K. Compensatory Time Off - All employees covered by the Fair Labor 
Standards Act are eligible for compensatory time off in lieu of overtime 
pay when work hours exceed forty (40) hours in a seven (7) day work 
week or their work period hours. Employees cannot receive both 
compensatory time and overtime as compensation for the same excess 
hours worked. The city will grant compensatory time off in lieu of 
overtime unless the operations of the city would be unduly disrupted 
by the employee's absence from work. 
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Accrual of compensatory time shall be limited to a maximum of forty 
(40) hours for all covered employees except those employees 
responding to an emergency or significant event. In this event, 
compensatory time may be temporarily accrued up to eighty (80) 
hours. 

Compensatory time shall be accrued at a rate of one and one- half (1.- 
1/2) hours for each excess hour worked. All compensatory time 
accrual as well as compensatory time taken, must be approved by the 
employee's supervisor and reviewed by his Department Head. 
Employees will be compensated for unused accrued compensatory 
time remaining at the time of separation from employment. 
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CHAPTER V 

PERFORMANCE APPRAISAL PROGRAM 

Section 1. Objectives 
The objectives of the City of Chesterfield Performance Appraisal Program are 
to optimize each employee's job performance by providing good information 
to an employee in regard to established performance standards. Employees 
must be compared to their job description and work performance and not to 
their co-workers. The Performance Appraisal Program also provides 
managers and supervisors with a more acceptable tool for employee 
compensation decision-making. 

Section 2. Policy 
To accomplish the objectives of the Performance Appraisal Program, it is 
important that both managers and employees view the process as a positive 
tool to produce more effective working relationships and work ethic. This is 
more likely to occur when employees understand their job responsibilities, 
receive feedback on their performance against specific job standards and are 
given the opportunity to develop useful action plans to improve performance 
when deficiencies exist. 

Section 3. Performance Appraisal Schedule  
The City of Chesterfield Performance Appraisal Schedule shall be as follows: 

A. All new employees shall be evaluated after six (6) months of service 
from their date of hire. They shall be evaluated again after twelve (12) 
months of service from their date of hire. 

B. After the six (6) month and twelve (12) month evaluations, all 
employees shall be evaluated annually prior to July 1. If a new 
employee received their twelve (12) month service evaluation after July 
1 and prior to October 1 of any given year, they shall be added to the 
next annual evaluation cycle with all other employees on May 1. If a 
new employee has received his twelve (12) month service evaluation 
on or after October 1 and prior to July 1, they shall not be required to 
be evaluated during the next regular annual evaluation cycle. They 
shall, however, be eligible for a pro-rata merit increase effective July 
1 st ,  based upon the percentage amount included in the fiscal year 

Page 13 	 REVISED JANUARY 2018 



EXHIBIT A 

budget for merit increases. From that date forward, the employee shall 
be included in the regular July 1 st evaluation cycle. 

C. Following the successful completion of the twelve (12) month 
probationary evaluation and the annual evaluation thereafter, an 
employee shall be eligible for a merit based increase in compensation 
as determined in conjunction with the compensation plan in effect at 
the time of the evaluation. The total dollars budgeted for salary 
increases shall be determined each year by the City Council during 
the annual budget process. 

Section 4. Performance Appraisal Evaluation  
All evaluations completed by subordinate supervisors must be approved by 
each level of supervision in the department including the Department Head. 
The City Administrator shall evaluate all Department Heads and Executive 
staff. 

The Department Head will forward their recommendations for merit awards 
to the Finance Director, who shall review them and forward them to the City 
Administrator for final approval. 

Prior to the six (6) month or twelve (12) month service date or July 1, the 
Department Heads shall review all performance evaluations with the 
individual employees in their respective department. Employees shall sign 
their evaluation forms and all original evaluation forms shall be returned to 
the Personnel Office to be filed permanently in the employee's personnel file. 
At a different meeting, the Department Head shall conduct the salary 
discussion and communicate the merit increase. 

Section 5. Performance Appraisal Appeal 
If employees do not agree with the performance evaluation they receive, they 
may appeal the review to their Department Head. Signature on the 
evaluation form shall not signify acceptance of the evaluation. It shall 
merely be acknowledgement of the review with the employee by the 
Department Head. The appeal shall be filed separately. Employees can 
access forms on CCNET. All appeals must be filed within seven (7) days of 
the evaluation. Failure to do so will be regarded as acceptance of the 
evaluation, and the right to further appeal will be forfeited. Appeals must 
be filed in duplicate with the Department Head and the Employee Services 
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Administrator. The Employee Services Administrator shall notify the City 
Administrator of all performance evaluation appeals. 

Following receipt of an appeal, the Department Head must review and decide 
on the appeal within seven (7) days. The Department Head shall notify the 
employee and Personnel Director of his decision. If the employee is unwilling 
to accept the determination of their Department Head, they may request the 
appeal be reviewed by the City Administrator. The City Administrator must 
review and decide on the appeal within fourteen (14) days. The decision of 
the City Administrator shall be final. 

The performance appraisal appeal shall not be confused with the appeals 
process for the administration of discipline for employees. Disciplinary 
actions involving dismissal, suspension, or demotion shall be separately 
provided for in the grievance procedure described in the City of Chesterfield 
Personnel Rules and Regulations. 

The appropriate form for a performance appraisal appeal may be obtained 
from the Employee Services Administrator or on CCNET. 
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CHAPTER VI 
COMPENSATION DECISION-MAKING 

Section 1. Objective 
It is the City of Chesterfield's objective to develop a fair and equitable linkage 
between the performance appraisal system and the merit pay plan. The 
compensation plan approved by the City Council shall be used for this 
purpose. 

Section 2. Policy 
All compensation decisions shall follow the performance appraisal process 
and the overall performance ratings for each employee shall be individually 
reviewed and awarded. All decisions regarding compensation should be 
made without the influence of issues which bear no relationship to the 
review of work performance. 

Section 3. Merit Increases 
A merit increase is the total payment granted an employee as a result of his 
overall performance rating. A merit increase cannot be granted which would 
result in any employee exceeding the maximum compensation assigned for 
their specific job title. 

Section 4. Procedure to Determine Compensation 
The following procedure shall be used in compensation decision-making: 

A. The Finance Director shall inform the Department Heads of the actual 
payroll and total dollars available for merit increases. The Finance 
Director shall also provide information relative to the current 
compensation classifications. 

B. The Performance Appraisal Program shall have specific guidelines for 
assisting Department Heads in tying the percent merit increase to the 
work performance score. When there are multiple employees within a 
single job title, the merit award assigned to each employee should 
reflect their relative performance ranking. In no circumstance, should 
an employee with a lesser performance ranking receive a superior 
merit increase as compared to a peer having the same job title, with a 
lower performance rank. 
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C. The Department Head shall prepare Personnel Action Forms to affect 
all salary changes. After all signatures are affixed to the Personnel 
Action Form, and the Finance Director receives a copy, all salary 
changes shall be entered into the payroll system. Department Heads 
shall be responsible for informing their respective employees of 
increases to be received. Additionally, the Finance Director shall 
prepare statements for each employee affected by either the minimum 
salary adjustment or the conversion onto the annual review cycle. 
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RESOLUTION NO. i/W 

A RESOLUTION TO ADOPT AND IMPLEMENT REVISIONS TO THE 
CHESTERFIELD EMPLOYEE COMPENSATION PLAN AND SALARY 
ADMINISTRATION MANUAL. 

WHEREAS, The Finance and Administration Committee of the Whole has 
reviewed and recommended specific changes to the City of Chesterfield's 
compensation plan and salary administration manual; and 

WHEREAS, The City of Chesterfield strives to promote economy and 
effectiveness in the personnel services rendered to the City of Chesterfield; 
and 

WHEREAS, The City of Chesterfield desires to establish and maintain a 
uniform plan of position classification based upon relative duties, 
responsibilities and functions of positions in the classified service; and 

WHEREAS, The City of Chesterfield endeavors to ensure that employees 
receive fair compensation for their contribution to the ongoing operation and 
effectiveness of the City of Chesterfield administration and that the City receives 
fair return for its payroll expenditures; and 

WHEREAS, The City of Chesterfield believes that providing a modern 
system of personnel administration which will support the City of Chesterfield's 
role as an equal opportunity employer, and in which fair and equal opportunity 
shall be accorded to all qualified persons to be employed, promoted and retained 
on the basis of merit and fitness; and 

WHEREAS, The City of Chesterfield strives to be an attractive employer 
and to encourage each employee to render their best service to residents, 
businesses, and visitors in the City; and 

WHEREAS, The City of Chesterfield desires to provide managers and 
supervisors direction and guidance in administering the salary administration 
program to ensure that it is fair and consistent to individual employees and the 
City of Chesterfield. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 
CITY OF CHESTERFIELD, MISSOURI AS FOLLOWS: 

Section 1. 
The City Administrator is hereby authorized and directed to implement 
revisions to the City of Chesterfield's compensation plan and salary 
administration manual, as reviewed and recommended by the Finance and 
Administration Committee of the Whole on October 10, 2017. 



Section 2. 

A copy of the Chesterfield compensation plan and salary administration 
manual is attached hereto and identified as "Exhibit A". 

Passed and approved by the City Council of the City of Chesterfield, Missouri 
this 16th  day of October, 2017. 

Presiding Officer 

ATTEST: 

r 
etgio 

0  
Bob Nation, MAYOR 

Vickie Hass, CITY CLERK 
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PREFACE 

This Salary Administration Manual shall provide full information concerning 
the salary administration program which will compensate all civilian (non- 
law enforcement) employees of the City of Chesterfield for the work they 
perform. The policies described herein shall be used as a guide in any 
further development of the merit pay plan and position classification plan. 
The City of Chesterfield, however, reserves the right to change or revoke this 
manual, permanently or temporarily, if it is in the best interest of the City 
to do so. No policy shall be construed to imply a binding employment 
contract with any employee for compensation for any period of time. 



CHAPTER I  

INTRODUCTION 

The City of Chesterfield Salary Administration Manual described herein has 
been established to meet the following objectives and goals: 

A. To promote economy and effectiveness in the personnel services 
rendered to the City of Chesterfield. 

B. To establish and maintain a uniform plan of position classification 
based upon relative duties, responsibilities and functions of positions 
in the classified service. 

C. To ensure that employees receive fair compensation for their 
contribution to the ongoing operation and effectiveness of the City of 
Chesterfield administration and that the City receives fair return for 
its payroll expenditures. 

D. To provide a modern system of personnel administration which will 
support the City of Chesterfield's role as an equal opportunity 
employer, and in which fair and equal opportunity shall be accorded 
to all qualified persons to be employed, promoted and retained on the 
basis of merit and fitness. 

E. To make the City of Chesterfield an attractive employer and to 
encourage each employee to render their best service to the City of 
Chesterfield. 

F. To guide managers and supervisors administering the salary 
administration program and to assist them in the administration of 
the program so that it is fair and consistent to individual employees 
and the City of Chesterfield. 



CHAPTER II 

DEFINITIONS 

Words used in this manual in the present tense include the future as well 
as the present, the singular includes the plural; and the plural includes the 
singular. The following words have the significance attached to them in this 
section, unless otherwise apparent from the context of the section in which 
they appear. 

CITY - City of Chesterfield, Missouri 

CITY ADMINISTRATOR - The Chief Administrative officer of the City of 
Chesterfield. 

DEPARTMENT HEADS - The recognized Department Heads of the City of 
Chesterfield. 

FULL-TIME EMPLOYEE - An employee who is scheduled to work forty (40) 
hours per 
week on a regular basis. 

MAY - Is permissive or optional. 

SHALL - Is mandatory 

SUPERVISOR OR MANAGER - A person having the responsibility of 
assigning work, guiding and disciplining employees 
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CHAPTER III  

COMPENSATION CLASSIFICATION AND ASSIGNMENT POLICIES 

Section 1. Corn ensation Classification - Descri tion and Pur s ose 
The Compensation Classification plan is comprised of a list of compensation 
classifications for positions supported by written specifications (i.e., job 
descriptions) setting forth the duties and responsibilities within each class 
of positions. The purpose of the classification plan shall be to: 
A. Provide similar pay for similar work. 

B. Establish qualification standards for recruiting purposes. 

C. Provide a means of analyzing work distribution, areas of responsibility, 
lines of authority, and other relationships between positions. 

D. Assist in determining budget requirements. 

E. Provide a basis for developing standard work performance. 

F. Establish lines of promotion and career growth. 

G. Indicate training needs. 

H. Provide uniform titles for positions. 

All full-time employees of the City of Chesterfield shall be included in a 
position classification plan with the exception of the City Administrator, who 
shall remain a non-classified employee. Commissioned law enforcement 
employees will be addressed in a separate volume. 

Section 2. Compensation Classes  
Compensation classifications shall be consist of one or more positions that 
are similar in the basic character of their duties and responsibilities so that 
the same pay level, title and qualification requirements can be applied and 
the positions can be treated fairly and equitably under like conditions. 

Section 3. Job Descriptions.  
Job descriptions are concise, written documents summarizing 
accountability, nature and scope, duties, qualifications, contacts, 
complexity and working conditions associated with a position. Job 
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descriptions are important sources of inforrn.atfon for developing 
performance standards, evaluating jobs in the marketplace, and training 
employees. 

Current job descriptions will be maintained for all positions in the position 
classification plan. The format and definition of terms used in the job 
descriptions will be as follows: 

A. Identification - This section will list the position title, the department 
which the associated position is assigned and the immediate 
supervisor. 

B. Position Summary - This section shall broadly explain the kind and 
level of work which characterizes the position and thereby 
distinguishes it from other classes. It may include references to such 
factors as level of responsibility, independence of action, areas of 
expertise, and supervision exercised. 

C. Principal Duties and Responsibilities - This section shall list a variety 
of duties and responsibilities which will customarily be performed by 
the associated position. This section may not be construed as setting 
forth all the specific responsibilities and duties, nor shall it limit or 
modify the right of any appointing authority to assign, direct, and 
control the work of employees. All job descriptions shall include the 
phrase "performs all other related work as required," to provide 
flexibility in assigning employees as necessary. 

D. Skills, Knowledge and Abilities - This part of the job description shall 
set forth the special skills, knowledge and abilities which are required 
of new employees at the time of their appointment. 

E. Minimum Education, Certification, and Experience Requirements - 
This section shall present a general statement of the minimum 
experience, education and other additional training/certifications 
which would ordinarily provide adequate preparation for a position 
and for successful performance of the work characteristics of the 
position. 



Section 4. Maintenance of Job Descriptions  
It will be the responsibility of each Department Head to review the job 
description of each position in their department regularly. Appropriate 
revisions and recommendations shall be submitted to the City Administrator 
for review and approval. The City Administrator may require revisions prior 
to approval. The Employee Services Administrator shall maintain copies of 
each currently approved job description. 

Section 5. New Job Descriptions  
If a new job position is created, the Department Head is responsible for 
developing a description. The new job description shall be submitted for 
review and approval by the City Administrator. Under no circumstances 
shall a salary action be taken until such process is completed. 

Section 6. Position Evaluation  
Position evaluation is the process of determining the value of a position and 
assigning it to the appropriate compensation classification level. It shall be 
the responsibility of the City Administrator to assign each job title to its 
appropriate group by function and then by positions which are substantially 
similar with respect to difficulty, responsibility, and character of work. Such 
similar positions shall require generally the same amount of training and 
experience for proper performance to merit approximately equal pay. 

Section 7. Position Evaluation Reviews 
It shall be the responsibility of the Department Head to re-evaluate job 
positions for which revised position descriptions have been submitted; 
evaluate new positions for which position descriptions have been submitted; 
and submit all position evaluations and re-evaluations to the City 
Administrator for approval. 
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CHAPTER IV 

THE PAY PLAN AND SALARY ADMINISTRATION POLICIES 

Section 1. Pay Plan Structure 

The City of Chesterfield pay plan structure consists of thirty-three (33) 
individual compensation positions. Each compensation classification 
position consists of an alpha-numeric identifier (e.g. D4), a compensation 
minimum, midpoint and maximum, and is characterized by a defined 
"spread", which is the percentage difference between the maximum and 
minimum compensation levels. The compensation classifications are 
designed to include values for each civilian job position within the City of 
Chesterfield, with the exception of the City Administrator. The 
compensation classifications are designed to uniformly increase at four (4%) 
percent between each successive position. The pay plan structure is 
generally designed with 30% spread between the minimum and maximum 
compensation for each classification. However, there are a number of 
specific positions that have been identified as "critical" positions; and those 
positions have been designed with 40% spread of compensation values. 

A. A sufficient number of pay levels were included to capture the full 
range of job values represented in the city administration and the full 
range of job values anticipated in the future. 

B. Each pay level was made wide enough (30% - 40%) to allow employees 
to earn merit increases while performing their responsibilities. 

C. The distance between pay levels (4%) was made large enough to reflect 
actual differences in relative values of jobs in each pay level. 

D. Each position was assigned to the pay level which best represented its 
combined internal value to the City and external value in the 
marketplace. 

To ensure that the minimum and maximum value of the pay levels reflect 
the current market .value of city jobs and the movement of salaries in 
comparable labor markets, the compensation plan ranges shall be adjusted 
annually, on July 1 st,  immediately after distribution of the annual merit 
increases if applicable. Each compensation classification range is to be 
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adjusted by the Urban Wage Earners and Clerical Workers (CPI-W), St. 
Louis, one-year recorded percent index change over the previous year, as 
reported for July in the prior calendar year. In the event the aforementioned 
CPI-W value is zero or negative, no adjustment is to be applied. 

The Finance and Administration Committee of Council will annually make 
a recommendation to the full City Council with regard to what amount to 
budget for performance based compensation adjustments in the upcoming 
budget. Staff will provide information to the Finance and Administration 
Committee including but not limited to; CPI, Cost of Labor indexes, and City 
Revenues such that the Committee can provide the recommendation for the 
value of the merit pool budget. 

Section 2. Compensation Below Assigned Pay Level  
In no event shall a probationary employee's compensation be increased as a 
result of the annual CPI-W compensation plan adjustment. A probationary 
employee may temporarily be compensated below grade, until they have 
successfully completed their probationary period and received their first 
annual merit increase, at which time their compensation shall be adjusted 
to ensure, they are within the appropriate pay grade. 

If an employee's salary is too low to coincide with the position classification 
plan, the compensation will be increased to the minimum value of the newly 
assigned pay level. 

Section 3. Compensation Above Assigned Pay Level  
As a result of a compensation classification adjustment and/or the re-
evaluation and reassignment of certain positions in the position 
classification plan, individual salaries may be above the maximum value of 
the appropriate pay level. 

If an employee's salary is too high, they shall not receive merit increases 
until such time as they are "recaptured" by the appropriate pay level. Once 
the employee's salary falls within the appropriate salary level, they will be 
once again be eligible for merit increases. 

Section 4. Compensation Levels For New Hires  
The salary level for a new employee will depend upon the employee's 
qualifications. As a rule, new employees will be hired at the minimum 
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amount of their pay level. Any hires above the minimum pay level up to the 
established maximum salaries described in the previous paragraph, may 
not occur without a written recommendation by the Department Head to the 
City Administrator stating why the candidate exceeds the minimum 
qualifications for the position. New employees may be hired at a 
compensation level not more than ten percent (10%) above the minimum 
pay for their job classification with the expressed approval of the Department 
Head. When job or market conditions necessitate, new employees may be 
hired at a compensation level up to the job classification midpoint only with 
the written permission of the City Administrator. 

If at any time, acute competition, demonstrated exceptional qualifications of 
a candidate and/or labor shortages in the labor market create an unusually 
difficult situation for hiring personnel, the City Administrator may request 
that the Finance and Administration Committee so declare such situation 
and provide exemptions from the hiring salary limitation. 

Section 5. Compensation Actions  
The following types of compensation action may occur and affect the 
placement of any employee in the merit pay plan: 

A. Promotions - A promotion is the assignment of an employee from one 
position to another position having a higher maximum salary. When 
an employee is promoted to a position in a higher classification, the 
employee's salary shall be increased to not less than the minimum 
rate for the higher classification or to another point in salary range, 
whichever provides the employee with a salary increase of at least five 
percent (5%) above their current rate of pay. This action should be 
distinguished from a reclassification of a position which is assigned to 
a higher pay level. 

B. Demotions - A demotion is the involuntary assignment of an employee 
from one position to another position having a lower maximum salary. 
When an employee is involuntarily demoted to an assignment in a 
classification having a lower maximum rate than the salary received 
at the time of reassignment, then the employee shall receive the 
maximum rate established for the classification to which the employee 
is being demoted; otherwise, the employee shall receive their present 
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rate if that rate is lower than the maximum rate of the classification to 
which they are being demoted. 

C. Separations - Separations shall include resignation, dismissal, 
retirement, lay-off, disability or death. No salary actions shall be taken 
as a result of an employee's separation, unless such action is specified 
by ordinance or an employee contract. 

D. Transfer - A transfer is the voluntary assignment of an employee from 
one position to another position having either a lower or higher 
maximum salary. An employee who voluntarily transfers to another 
position will be subject to the pay level of the position being accepted 
and will start at a salary most equivalent to their salary in the previous 
position but not to exceed the maximum rate of the new range or fall 
below the minimum rate of the new range. 

E. Performance - Performance is the carrying out of required action and 
displayed patterns of behavior. Performance evaluations shall 
determine performance levels and the assigned merit increases 
according to performance. 

F. Overtime - All full-time non-exempt employees covered by the Fair 
Labor Standards Act must be compensated at the rate of 1-1/2 times 
the number of hours worked over forty (40) in a seven (7) day work 
week or over an established work period or receive compensatory time 
off. The work week for purposes of this section shall be defined as 
beginning at 12:01 a.m. Sunday morning and proceeding for seven (7) 
full continuous days until midnight the following Saturday night. 
Authorized absences with pay during the work week or work period 
because of vacation, holidays, military training leave, or compensatory 
time off shall be considered authorized work for the purposes of 
calculating overtime. The City reserves the right to change work 
schedules during the work week or work period to reduce overtime 
liability. 

G. Overtime/ Callouts on Holidays and Vacation - Any non-exempt 
employees covered by the Fair Labor Standards Act, who are called to 
work on a holiday or while on vacation shall be paid at the rate of one 
(1) times the employee's hourly rate for all hours worked. Such 
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overtime compensation shall be in addition to regular pay received for 
the holiday. Both the holiday hours and the hours worked on the 
holiday shall be included in the calculation of all hours worked for the 
work week. 

H. Call-Outs - If an employee is called back to work outside of a normally 
scheduled work day or is called back to work after having completed 
a regularly scheduled work day, the City shall compensate the 
employee a minimum of two (2) hours. 

I. Approval of Overtime - The City shall not be obligated to pay overtime 
not expressly authorized in advance by a direct supervisor. Employees 
who perform unauthorized overtime work shall not receive payment. 
All overtime should be recorded and claimed in the appropriate pay 
period and on the appropriate time sheet. 

J. Scheduling of Overtime - When scheduling overtime, supervisors shall 
attempt to equitably distribute overtime among all qualified employees 
and it shall be assigned to the most appropriate position classification 
which can perform the work. 

Supervisors shall when possible, give employees reasonable advance 
notice of overtime work. When sufficient personnel with appropriate 
skills are not available on a voluntary basis to perform required 
overtime, employees who refuse to work assigned overtime or who fail 
to report upon notice for overtime work may be subject to appropriate 
disciplinary action. 

K. Compensatory Time Off - All employees covered by the Fair Labor 
Standards Act are eligible for compensatory time off in lieu of overtime 
pay when work hours exceed forty (40) hours in a seven (7) day work 
week or their work period hours. Employees cannot receive both 
compensatory time and overtime as compensation for the same excess 
hours worked. The city will grant compensatory time off in lieu of 
overtime unless the operations of the city would be unduly disrupted 
by the employee's absence from work. 

Accrual of compensatory time shall be limited to a maximum of forty 
(40) hours for all covered employees except those employees 
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responding to an emergency or significant event. In this event, 
compensatory time may be temporarily accrued up to eighty (80) 
hours. 

Compensatory time shall be accrued at a rate of one and one- half (1- 
1 / 2) hours for each excess hour worked. All compensatory time 
accrual as well as compensatory time taken, must be approved by the 
employee's supervisor and reviewed by his Department Head. 
Employees will be compensated for unused accrued compensatory 
time remaining at the time of separation from employment. 
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CHAPTER V 

PERFORMANCE APPRAISAL PROGRAM 

Section 1. Objectives  
The objectives of the City of Chesterfield Performance Appraisal Program are 
to optimize each employee's job performance by providing good information 
to an employee in regard to established performance standards. Employees 
must be compared to their job description and work performance and not to 
their co-workers. The Performance Appraisal Program also provides 
managers and supervisors with a more acceptable tool for employee 
compensation decision-making. 

Section 2. Policy 
To accomplish the objectives of the Performance Appraisal Program, it is 
important that both managers and employees view the process as a positive 
tool to produce more effective working relationships and work ethic. This is 
more likely to occur when employees understand their job responsibilities, 
receive feedback on their performance against specific job standards and are 
given the opportunity to develop useful action plans to improve performance 
when deficiencies exist. 

Section 3. Performance Appraisal Schedule  
The City of Chesterfield Performance Appraisal Schedule shall be as follows: 

A. All new employees shall be evaluated after six (6) months of service 
from their date of hire. They shall be evaluated again after twelve (12) 
months of service from their date of hire. 

B. After the six (6) month and twelve (12) month evaluations, all 
employees shall be evaluated annually prior to July 1. If a new 
employee received their twelve (12) month service evaluation after July 
1 and prior to October 1 of any given year, they shall be added to the 
next annual evaluation cycle with all other employees on May 1. If a 
new employee has received his twelve (12) month service evaluation 
on or after October 1 and prior to July 1, they shall not be required to 
be evaluated during the next regular annual evaluation cycle. They 
shall, however, be eligible for a pro-rata merit increase effective July 
1 st ,  based upon the percentage amount included in the fiscal year 
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budget for merit increases. From that date forward, the employee shall 
be included in the regular July 1 st evaluation cycle. 

C. Following the successful completion of the twelve (12) month 
probationary evaluation and the annual evaluation thereafter, an 
employee shall be eligible for a merit based increase in compensation 
as determined in conjunction with the compensation plan in effect at 
the time of the evaluation. The total dollars budgeted for salary 
increases shall be determined each year by the City Council during 
the annual budget process. 

Section 4. Performance Appraisal Evaluation  
All evaluations completed by subordinate supervisors must be approved by 
each level of supervision in the department including the Department Head. 
The City Administrator shall evaluate all Department Heads and Executive 
staff. 

The Department Head will forward their recommendations for merit awards 
to the Finance Director, who shall review them and forward them to the City 
Administrator for final approval. 

Prior to the six (6) month or twelve (12) month service date or July 1, the 
Department Heads shall review all performance evaluations with the 
individual employees in their respective department. Employees shall sign 
their evaluation forms and all original evaluation forms shall be returned to 
the Personnel Office to be filed permanently in the employee's personnel file. 
At a different meeting, the Department Head shall conduct the salary 
discussion and communicate the merit increase. 

Section 5. Performance Appraisal Appeal  
If employees do not agree with the performance evaluation they receive, they 
may appeal the review to their Department Head. Signature on the 
evaluation form shall not signify acceptance of the evaluation. It shall 
merely be acknowledgement of the review with the employee by the 
Department Head. The appeal shall be filed separately. Employees can 
access forms on CCNET. All appeals must be filed within seven (7) days of 
the evaluation. Failure to do so will be regarded as acceptance of the 
evaluation, and the right to further appeal will be forfeited. Appeals must 
be filed in duplicate with the Department Head and the Employee Services 
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Administrator. The Employee Services Administrator shall notify the City 
Administrator of all performance evaluation appeals. 

Following receipt of an appeal, the Department Head must review and decide 
on the appeal within seven (7) days. The Department Head shall notify the 
employee and Personnel Director of his decision. If the employee is unwilling 
to accept the determination of their Department Head, they may request the 
appeal be reviewed by the City Administrator. The City Administrator must 
review and decide on the appeal within fourteen (14) days. The decision of 
the City Administrator shall be final. 

The performance appraisal appeal shall not be confused with the appeals 
process for the administration of discipline for employees. Disciplinary 
actions involving dismissal, suspension, or demotion shall be separately 
provided for in the grievance procedure described in the City of Chesterfield 
Personnel Rules and Regulations. 

The appropriate form for a performance appraisal appeal may be obtained 
from the Employee Services Administrator or on calor. 
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CHAPTER VI 
COMPENSATION DECISION-MAKING 

Section 1. Objective  
It is the City of Chesterfield's objective to develop a fair and equitable linkage 
between the performance appraisal system and the merit pay plan. The 
compensation plan approved by the City Council shall be used for this 
purpose. 

Section 2. Policy 
All compensation decisions shall follow the performance appraisal process 
and the overall performance ratings for each employee shall be individually 
reviewed and awarded. All decisions regarding compensation should be 
made without the influence of issues which bear no relationship to the 
review of work performance. 

Section 3. Merit Increases  
A merit increase is the total payment granted an employee as a result of his 
overall performance rating. A merit increase cannot be granted which would 
result in any employee exceeding the maximum compensation assigned for 
their specific job title. 

Section 4. Procedure to Determine Compensation  
The following procedure shall be used in compensation decision-making: 

A. The Finance Director shall inform the Department Heads of the actual 
payroll and total dollars available for merit increases. The Finance 
Director shall also provide information relative to the current 
compensation classifications. 

The Performance Appraisal Program shall have specific guidelines for 
assisting Department Heads in tying the percent merit increase to the 
work performance score. When there are multiple employees within a 
single job title, the merit award assigned to each employee should 
reflect their relative performance ranking. In no circumstance, should 
an employee with a lesser performance ranking receive a superior 
merit increase as compared to a peer having the same job title, with a 
lower performance rank. 
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C. The Department Head shall prepare Personnel Action Forms to affect 
all salary changes. After all signatures are affixed to the Personnel 
Action Form, and the Finance Director receives a copy, all salary 
changes shall be entered into the payroll system. Department Heads 
shall be responsible for informing their respective employees of 
increases to be received. Additionally, the Finance Director shall 
prepare statements for each employee affected by either the minimum 
salary adjustment or the conversion onto the annual review cycle. 
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PUBLIC HEALTH AND SAFETY COMMITTEE 

The next meeting of the Public Health and Safety Committee has not yet been 
scheduled. 

If you have any questions or require additional information, please contact 
Chief Ray Johnson or me prior to Monday's meeting. 



PARKS RECREATION AND ARTS COMMITTEE 

The next meeting of the Parks Recreation and Arts Committee has not yet been 
scheduled. 

As always, if you have any questions or require additional information, please 
contact Tom McCarthy or me prior to Monday's meeting. 



CITY ADMINISTRATOR'S REPORT 

Emerald Ash Borer Preparedness Plan - 2018 Funding Authorization 
(Roll Call) PLANNING 85 PUBLIC WORKS COMMITTEE RECOMMENDS APPROVAL 
The Committee recommends an allocation from the General Fund - Fund Reserves 
in the amount of $538,000 for costs associated with the Emerald Ash Borer 
Preparedness Plan and Action Strategy. 

Liquor License Request - Chesterfield Valley BP, INC dba GAS MART 32 
At 18403 Convenience Way has requested a new liquor license for retail sale of all 
kinds of intoxication liquor in original package not to be consumed on premise and 
Sunday sales. This application was reviewed and approved by both the Police 
Department and the Planning/ Development Services Division of the Department of 
Public Services. 

If you have any questions prior to Monday's meeting, please contact me. 



CZ 
of 

CZ Chesterfield 

MEMORANDUM  

DATE: 	December 28, 2017 

TO: 	 Mike Geisel 
City Administrator 

FROM: 	Andrea Majoros, Business Assistance Coordinator 

SUBJECT: 	LIQUOR LICENSE REQUEST - CHESTERFIELD VALLEY BP, INC dba GAS MART 32 

CHESTERFIELD VALLEY BP, INC dba GAS MART 32, 18403 Convenience Way, has requested a new 
liquor license for retail sale of all kinds of intoxicating liquor in original package not to be 
consumed on premise and Sunday sales. 

Mr. Alen Zdrnja is the Managing Officer. 

This application was reviewed and approved by both the Police Department and the 
Planning/Development Services Division of the Department of Public Services. 

With City Council approval at the Wednesday, January 17, 2018 City Council meeting, I will 
immediately issue this license. 



Memorandum 
Department of Public Works 

TO: 
	

Michael 0. Geisel, P.E. 
City Administrator 

FROM: 	James A. Eckrich, P.E. 
Public Works Dir. / 	y Engineer 

DATE: 	December 22, 2017 

RE: Emerald Ash Borer Preparedness Plan 
2018 Funding Authorization 

As you know, on November 16, 2015 the City Council approved a Preparedness Plan and 
Action Strategy (EAB Plan) for the removal of Ash Trees within public rights of way due to the 
impacts of the Emerald Ash Borer (EAB). That EAB Plan included an optional reforestation 
component, which was subsequently funded by City Council. 

As detailed in the EAB Plan, the annual funding for the removal and reforestation was to be 
funded through General Fund — Fund Reserves (above the 40% Policy). Annual costs were 
anticipated to be as follows: 

• $300,000 annually for the contractual replacement of sidewalk. As detailed in the 
EAB Plan, the Ash tree removals are being completed by a street maintenance crew 
designated for this purpose only (except snow removal). That crew previously 
performed a large amount of sidewalk replacement. The allocation of $300,000 has 
successfully supplemented the prior funding of $200,000, and allowed the City to 
continue to maintain its 300 miles of sidewalk while concentrating efforts on Ash tree 
removal. 

• $75,000 annually for contractual stump grinding. The City's Public Works 
maintenance personnel will be removing approximately 960 Ash trees each year. 
These removals necessitate the grinding of 960 stumps, which is managed 
contractually. 

• $140,000 for reforestation. The Plan estimated that residents will request a 
replacement tree for 700 of the 960 Ash trees removed. The City's cost for a 
replacement tree is approximately $300 per tree, of which the residents fund $100 
through an application fee. The resultant cost to the City of Chesterfield is an 
estimated $140,000 per year. 

• $68,000 annually for personnel. City Staff's initial recommendation to City Council 
was for the City to discontinue management of the reforestation program during the 
EAB crisis. Instead, residents desiring reforestation would receive a $200 stipend to 
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use toward tree replacement, which would be managed by the residents. City Council 
did not accept this recommendation, and felt it was important that the City Staff 
continue to manage tree reforestation. Accordingly, City Council authorized an 
additional annual allocation of $68,000. This allocation was intended to fund interns 
and / or a temporary, full time employee necessary to help manage the Ash tree 
removal and reforestation program. These positions are to be terminated once the 
Ash trees are removed, or sooner if the EAB Plan is not funded by City Council. 

As you can see, the anticipated annual allocation from General Fund - Fund Reserves 
(above the 40% Policy) was $583,000 per year, per the EAB Plan approved by City 
Council. 

Thus far, during the first two years of Ash tree Removals (January 1, 2016 - December 1, 
2017), the Public Works Department has removed 1,972 Ash trees. This is slightly above the 
anticipated 960 trees per year (1,920). As there is often a lag between tree removals and a 
request for a replacement tree, we cannot definitively determine the number of replacement 
trees which will be requested in 2018. However, we do know that there were 420 requests for 
replacement trees in 2016, and 497 in 2017. It appears that the initial estimate for tree 
replacement may have been high, and that the number of requests for 2018 is unlikely to 
exceed 600. Accordingly, I would recommend a 2018 allocation for street tree replacement of 
$120,000. Subsequent adjustments will continue to be made as the program progress and we 
have a larger sample size from which to project the number of replacement trees. 

As of December 1, 2017, approximately 4,700 Ash Trees remain. In accordance with the EAB 
Plan, the requested 2018 financial allocation is as follows: 

• $300,000 for contractual sidewallveplacement. This will allow the City to continue to 
maintain its 300 miles of sidewalk while one street maintenance crew is completely 
allocated toward Ash Tree removal 

• $75,000 for contractual stieuencwa . Will cover the costs to grind approximately 
960 stumps from the trees removed by the Public Works maintenance crew. 

• $120,000 for reforestation. Will cover the cost to plant approximately 500 replacement 
trees. 

• $43,000 for personnel. This figure represents the actual cost for the temporary full* 
time employee helping to manage the implementation of the EAB plan and the 
reforestation program. 

The total allocation requested for the continuation of the EAB Plan in 2018 is $538,000_. 
As detailed above, that funding must come from - General Fund - Fund Reserves (above the 
40% Policy). The Finance Director's most recent FOROMIMIC31=ieral Fund - Fund 
Reserve (above the 40% Policy) of $1,660,000 on December 31, 2017. 

Action Recommended 
This matter should is matter should be forwarded to Planning and Public Works Committee for 
consideration. Should PPW concur with Staff's recommendation, it should vote to recommend 
an allocation from the General Fund - Fund Reserves in the amount of $538,000 for costs 
associated with the Emerald Ash Borer Preparedness Plan and Action Strategy. The matter 
should then be forwarded to the full City Council for approval. 
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UNFINISHED BUSINESS  

There are no unfinished items on the agenda for Monday evening. 

If you have any questions or require additional information, please contact me 
prior to Monday's meeting. 



NEW BUSINESS 

I am unaware of any New Business items for Monday's agenda. 

If you have any questions or require additional information, please contact me . 
prior to Monday's meeting. 



LEGISLATION 



LEGISLATION - PLANNING COMMISSION 

A.BILL NO. 3168 - AN ORDINANCE AMENDING THE UNIFIED DEVELOPMENT 
CODE OF THE CITY OF CHESTERFIELD BY CHANGING THE BOUNDARIES OF 
AN EXISTING "PC" PLANNED COMMERCIAL DISTRICT TO A NEW "PC" PLANNED 
COMMERCIAL DISTRICT FOR A 1.8 ACRE PARCEL OF LAND LOCATED ON THE 
WESTERN CORNER OF THE INTERSECTION OF BAXTER ROAD AND CLAYTON 
ROAD. (P.Z. 08-2017 BRITE WORX [WALLIS COMPANIES] - 21R410960). Green 
Sheet Amendments provided. (SECOND READING) PLANNING COMMISSION 
RECOMMENDS APPROVAL; PLANNING & PUBLIC WORKS COMMITTEE 
RECOMMENDS APPROVAL, AS AMENDED 

B.BILL NO. 3171 - AN ORDINANCE AMENDING ARTICLE 1 SECTION 01-11 
ADMINISTRATIVE AND DECISION MAKING AUTHORITIES AND ARTICLE 6 
TELECOMMUNICATIONS FACILITIES SITING OF THE UNIFIED DEVELOPMENT 
CODE {P.Z. 20-2017 CITY OF CHESTERFIELD UNIFIED DEVELOPMENT CODE 
ARTICLES 1 AND 6)}. (SECOND READING) PLANNING COMMISSION 
RECOMMENDS APPROVAL 

C.BILL NO. 3172 - AN ORDINANCE AMENDING THE ZONING ORDINANCE OF THE 
CITY OF CHESTERFIELD BY CHANGING THE BOUNDARIES OF A "C8" PLANNED 
COMMERCIAL DISTRICT TO A "UC" URBAN CORE DISTRICT FOR AN 8.2 ACRE 
TRACT OF LAND LOCATED SOUTHEAST OF THE INTERSECTION OF 
CHESTERFIELD PARKWAY WEST AND CHESTERFIELD CENTER (P.Z. 16-2017 
CHESTERFIELD VILLAGE [SHELBOURNE SENIOR LIVING] - 18S110148). (FIRST 
READING) PLANNING COMMISSION RECOMMENDS APPROVAL 

D.BILL NO. 3173 - AN ORDINANCE AMENDING THE UNIFIED DEVELOPMENT 
CODE OF THE CITY OF CHESTERFIELD BY CHANGING THE BOUNDARIES OF 
AN EXISTING "PUD" PLANNED UNIT DEVELOPMENT TO A "LLR" LARGE LOT 
RESIDENTIAL DISTRICT FOR A 17.4 ACRE TRACT OF LAND LOCATED WEST OF 
WILSON AVENUE AND NORTHWEST OF THE INTERSECTION OF WILSON 
AVENUE AND CLARKSON ROAD (P.Z. 18-2017 FALLING LEAVES ESTATES II — 
19T220214, 19T210161). (FIRST READING) PLANNING COMMISSION 
RECOMMENDS APPROVAL 



E. BILL NO. 3174 - AN ORDINANCE AMENDING CITY OF CHESTERFIELD 
ORDINANCE 2,442 TO REVISE DEVELOPMENT RESTRICTIONS IN A "PC" 
PLANNED COMMERCIAL DISTRICT FOR 2.61 ACRES LOCATED NORTH OF 
EDISON AVENUE AND NORTHEAST OF THE INTERSECTION OF 
CHESTERFIELD COMMONS EAST ROAD AND EDISON AVENUE. (17T240243). 
(FIRST READING) PLANNING COMMISSION RECOMMENDS APPROVAL 



BILL NO. 3168 	 ORDINANCE NO. 	  

AN ORDINANCE AMENDING THE UNIFIED DEVELOPMENT CODE OF THE 
CITY OF CHESTERFIELD BY CHANGING THE BOUNDARIES OF AN 
EXISTING "PC" PLANNED COMMERCIAL DISTRICT TO A NEW "PC" 
PLANNED COMMERCIAL DISTRICT FOR A 1.8 ACRE PARCEL OF LAND 
LOCATED ON THE WESTERN CORNER OF THE INTERSECTION OF BAXTER 
ROAD AND CLAYTON ROAD. (P.Z. 08-2017 BRITE WORX [WALLIS 
COMPANIES] - 21R410960). 

WHEREAS, the petitioner, Wallis Companies, has requested a change in 
zoning from a "PC" Planned Commercial District to a new "PC" Planned 
Commercial District for a 1.8 acre parcel of land at 14905 Clayton Road; and, 

WHEREAS, a Public Hearing was held before the Planning Commission on 
May 8, 2017; and, 

WHEREAS, the Planning Commission having considered said request, 
recommended approval of the change of zoning by a vote of 5-3; and 

WHEREAS, the Planning and Public Works Committee, having considered 
said request, recommended denial of the change of zoning citing concerns about 
continued growth toward residential properties; and, 

WHEREAS, the City Council, seeing significant changes had been made, 
voted to return the change of zoning request to the Planning and Public Works 
Committee; and, 

WHEREAS, the Planning and Public Works Committee, having considered 
said request on December 7, 2017 and at a special meeting held December 21, 
2017, recommended approval of the change of zoning with amendments; and, 

WHEREAS, the City Council, having considered said request, voted to 
approve the change of zoning request with amendments. 

NOW THEREFORE BE IT ORDAINED BY THE CITY COUNCIL OF THE 
CITY OF CHESTERFIELD, ST. LOUIS COUNTY, MISSOURI, AS FOLLOWS: 

Section 1. City of Chesterfield Unified Development Code and the Official 
Zoning District Map, which are part thereof, are hereby amended by establishing 
a "PC" Planned Commercial District designation for 1.8 acres located at the 
western corner of the intersection of Baxter Road and Clayton Road and as 
described as follows: 

A TRACT OF LAND BEING SITUATED IN FRACTIONAL SECTION 26, 
TOWNSHIP 45 NORTH, RANGE 4 EAST, CITY OF CHESTERFIELD, ST. 
LOUIS COUNTY, MISSOURI, BEING MORE PARTICULARLY DESCRIBED 
AS FOLLOWS: 



BEGINNING AT THE INTERSECTION OF THE WESTERN RIGHT OF WAY 
LINE OF BAXTER ROAD, AS WIDENED BY DEED RECORDED IN BOOK 
8202, PAGE 1238 OF THE ST. LOUIS COUNTY RECORDS WITH THE 
NORTHERN LINE OF A TRACT OF LAND CONVEYED TO SOCONY MOBIL 
OIL COMPANY, BY DEED RECORDED IN BOOK 4921, PAGE 476 OF THE 
ST. LOUIS COUNTY RECORDS; THENCE ALONG SAID WESTERN RIGHT 
OF WAY LINE, SOUTH 21 DEGREES 13 MINUTES 29 SECONDS EAST, 
79.74 FEET TO AN ANGLE POINT THEREIN; THENCE SOUTH 24 
DEGREES 50 MINUTES 00 SECONDS EAST, 150.00 FEET TO A POINT 
OF CURVE; THENCE ALONG A CURVE TO THE RIGHT HAVING A RADIUS 
OF 45.00 FEET AN ARC DISTANCE OF 73.59 FEET (CHORD OF SOUTH 
22 DEGREES 02 MINUTES 01 SECONDS WEST, 65.66 FEET) TO A POINT 
ON THE NORTHERN RIGHT OF WAY LINE OF CLAYTON ROAD, AS 
WIDENED BY DEED RECORDED IN BOOK 8202, PAGE 1238 AS 
AFOREMENTIONED; THENCE ALONG SAID NORTHERN LINE, SOUTH 67 
DEGREES 14 MINUTES 36 SECONDS WEST, 108.47 FEET TO AN ANGLE 
POINT THEREIN; THENCE SOUTH 75 DEGREES 01 MINUTES 00 
SECONDS WEST, 115.00 FEET TO THE WESTERN LINE OF SAID 
SOCONY MOBIL OIL COMPANY TRACT; THENCE ALONG SAID WESTERN 
LINE, NORTH 24 DEGREES 59 MINUTES 04 SECONDS WEST, 279.69 
FEET TO THE NORTHWEST CORNER THEREOF, THENCE ALONG THE 
NORTHERN LINE OF SAID SOCONY MOBIL OIL COMPANY TRACT, 
NORTH 71 DEGREES 08 MINUTES 29 SECONDS EAST, 276.88 FEET TO 
THE POINT OF BEGINNING, CONTAINING 76,050 SQUARE FEET. 

Section 2. The preliminary approval, pursuant to the City of Chesterfield 
Unified Development Code is granted, subject to all of the ordinances, rules and 
regulations and the specific conditions as recommended by the Planning 
Commission in its recommendation to the City Council, which are set out in the 
"Attachment A" and the preliminary plan indicated as "Attachment B" which is 
attached hereto as and made part of. 

Section 3. The City Council, pursuant to the petition filed by Wallis 
Companies in P.Z. 08-2017, requesting the rezoning embodied in this ordinance, 
and pursuant to the recommendation of the City of Chesterfield Planning 
Commission that said petition be granted and after a public hearing, held by the 
Planning Commission on the 8 th day of May 2017, does hereby adopt this 
ordinance pursuant to the power granted to the City of Chesterfield under 
Chapter 89 of the Revised Statutes of the State of Missouri authorizing the City 
Council to exercise legislative power pertaining to planning and zoning. 

Section 4. This ordinance and the requirements thereof are exempt from the 
warning and summons for violations as set out in Section 8 of the City of 
Chesterfield Unified Development Code. 

Section 5. This ordinance shall be in full force and effect from and after its 
passage and approval. 



Passed and approved this 	 day of 	 , 2018. 

PRESIDING OFFICER 	 Bob Nation, MAYOR 

ATTEST: 

FIRST READING HELD: 1 /3/2018 Vickie Hass, CITY CLERK 



P.Z. 08-2017 Brite Worx (Walllis Companies) 
Planning Commission 09-25-2017 
Planning & Public Works Committee 10-04-2017, 12-07-2017 & 12-21-2017 
City Council 10-16-2017, 11-06-2017, 01-03-2018 & 01-17-2018 

ATTACHMENT A 

Page 1 of 10 

All provisions of the City of Chesterfield City Code shall apply to this development 
except as specifically modified herein. 

I. SPECIFIC CRITERIA 

A. PERMITTED USES 

1. The uses allowed in this Planned Commercial District shall be: 

a. Car wash 

2. Hours of Operation. 

a. Hours of operation for this "PC" District shall be restricted to 7:00 am to 8:00 
pm all days of the week. 

B. FLOOR AREA, HEIGHT, BUILDING AND PARKING STRUCTURE 
REQUIREMENTS 

1. Height 

a. The maximum height of the building, exclusive of roof screening, shall not 
exceed 25 feet. 

2. Building Requirements 

a. A minimum of 35% openspace is required for each lot within this 
development. 

b. This development shall have a maximum F.A.R. of 0.55. 

C. SETBACKS 

1. Structure Setbacks 

No building or structure, other than: a freestanding project identification sign, 
light standards, or flag poles will be located other than as depicted on the 
Preliminary Plan attached hereto as Attachment B. 

2. Parking Setbacks 

No parking stall, loading space, internal driveway,lor roadway, except points of 
ingress or egress, will be located other than as depicted on the Preliminary Plan 
attached hereto as Attachment B. 
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D. PARKING AND LOADING REQUIREMENTS 

1. Parking and loading spaces for this development will be as required in the City 
of Chesterfield Code. 

2. Parking lots shall not be used as streets. 

3. No construction related parking shall be permitted within right of way or on any 
existing roadways. All construction related parking shall be confined to the 
development. 

E. LANDSCAPE AND TREE REQUIREMENTS 

1. The development shall adhere to the Landscape and Tree Preservation 
Requirements of the City of Chesterfield Code. 

2. A masonry screening wall with landscaping on both sides shall be required as 
depicted on the Preliminary Plan attached hereto as Attachment B. 

3. A 6' masonry screening wall will be required along the north property line. 
Locating the wall on berm to the north with consent from adjacent property 
owners shall satisfy this requirement. 

F. SIGN REQUIREMENTS 

1. Signs shall be permitted in accordance with the regulations of the City of 
Chesterfield Code or a Sign Package may be submitted for the planned district. 
Sign Packages shall adhere to the City Code and are reviewed and approved 
by the City of Chesterfield Planning Commission. 

2. Ornamental Entrance Monument construction, if proposed, shall be reviewed 
by the City of Chesterfield, and/or the St. Louis County Department of 
Transportation (or MoDOT), for sight distance considerations prior to 
installation or construction. 

G. LIGHT REQUIREMENTS 

1. Provide a lighting plan and light fixture cut sheets. 

2. No on-site light standard shall exceed sixteen (16) feet in height, nor be so 
situated that light is cast directly on adjoining properties or public roadways. 
Light standards north and west of the building shall not exceed eight (8) feet in 
height, shall be directed toward the building, and shall be a shoe box design. 
The light standard at the entrance on Clayton Road shall not exceed sixteen 
(16) feet in height and shall be a box design. 

3. Non-security lighting shall not be on 30 minutes prior to opening or past closing. 
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H. ZONING PERFORMANCE STANDARDS 

1. Zoning Performance Standards shall comply with the Zoning Performance 
Standards in Article 4.13 of the Unified Development Code. When evaluating 
compliance with Chapter 625 of St. Louis County Regulating Ordinance, Table 
1, Residential Land Use Category, shall be utilized as was done by the 
acoustical sound study by AcousiControl completed on August 29, 2017. 

I. ARCHITECTURAL 

1. The development shall adhere to the Architectural Review Standards of the 
City of Chesterfield Code. 

2. Trash enclosures: All exterior trash areas will be enclosed with a minimum six 
(6) foot high sight-proof enclosure complemented by adequate 
landscaping. The location, material, and elevation of any trash enclosures will 
be as approved by the City of Chesterfield on the Site Development Plan. 

J. ACCESS/ACCESS MANAGEMENT 

1. Access to the development shall be from one right-in/right-out on Clayton Road 
and one right-in/right-out on Baxter Road and adequate sight distance shall be 
provided, as directed by the City of Chesterfield and St. Louis County 
Department of Transportation, as applicable. 

2. If adequate sight distance cannot be provided at the access location(s), 
acquisition of right-of-way, reconstruction of pavement and other off-site 
improvements may be required to provide the required sight distance as 
required by the City of Chesterfield and the agency in control of the right of way 
off which the access is proposed. 

K. PUBLIC/PRIVATE ROAD IMPROVEMENTS, INCLUDING PEDESTRIAN 
CIRCULATION 

1. Any request to install a gate at the entrance to this development must be 
approved by the City of Chesterfield and the agency in control of the right of 
way off of which the entrance is constructed. No gate installation will be 
permitted on public right of way. 

2. If a gate is installed on a street in a development, the streets within the 
development or that portion of the development that is gated shall be private 
and remain private forever. 

3. Provide street connections to the adjoining properties as directed by the City of 
Chesterfield. Stub street signage, in conformance with Article 04-09 of the 
Unified Development Code of the City of Chesterfield, shall be posted within 30 
days of the street pavement being placed. 
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4. Provide a 5 foot wide sidewalk, conforming to ADA standards, along Clayton 
Road and Baxter Road. The sidewalk shall provide for future connectivity to 
adjacent developments and/or roadway projects. The sidewalk may be located 
within right-of-way controlled by another agency, if permitted by that agency or 
on private property within a 6 foot wide sidewalk, maintenance and utility 
easement dedicated to the City of Chesterfield. 

5. Required accessibility improvements associated with this commercial 
development shall include new and existing sidewalk along the project 
frontage, replacing non-compliant curb ramps, and any upgrades to the 
connected signalized intersection corner to ensure that current accessibility 
standards are met. If the intersection requires upgrades for ADA compliance, 
the signalized intersection shall be brought up to current Saint Louis County 
design standards, as directed by the St. Louis County Department of 
Transportation. 

6. Obtain approvals from the City of Chesterfield and the St. Louis County 
Department of Transportation and other entities as necessary for locations of 
proposed curb cuts and access points, areas of new dedication, and roadway 
improvements. 

7. Additional right-of-way and road improvements shall be provided, as required 
by the Missouri Department of Transportation and the City of Chesterfield. 

L. TRAFFIC STUDY 

1. Provide a traffic study as directed by the City of Chesterfield and/or St. Louis 
County. The scope of the study shall include internal and external circulation 
and may be limited to site specific impacts, such as the need for additional 
lanes, entrance configuration, geometrics, sight distance, traffic signal 
modifications or other improvements required, as long as the density of the 
proposed development falls within the parameters of the City's traffic model. 
Should the density be other than the density assumed in the model, regional 
issues shall be addressed as directed by the City of Chesterfield. 

2. Provide a sight distance evaluation report, as required by the City of 
Chesterfield, for the proposed entrance onto Clayton and Baxter. If adequate 
sight distance cannot be provided at the access location, acquisition of right- 
of-way, reconstruction of pavement, including correction to the vertical 
alignment, and/or other off-site improvements shall be required, as directed by 
the City of Chesterfield and/or the Missouri Department of Transportation. 

M. POWER OF REVIEW 

The City Council shall review and provide final approval of the Site Development 
Plan, Landscape Plan, Lighting Plan, Tree Preservation Plan, and Architectural 
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Elevations for the proposed development subsequent to Planning Commission 
review. 

N. STORM WATER 

1. The site shall provide for the positive drainage of storm water and it shall be 
discharged at an adequate natural discharge point or connected to an adequate 
piped system. 

2. Detention/retention and channel protection measures are to be provided in 
each watershed as required by the City of Chesterfield. The storm water 
management facilities shall be operational prior to paving of any driveways or 
parking areas in non-residential development or issuance of building permits 
exceeding sixty percent (60%) of approved dwelling units in each plat, 
watershed or phase of residential developments. The location and types of 
storm water management facilities shall be identified on the Site Development 
Plan(s). Emergency overflow drainage ways to accommodate runoff from the 
100-year storm event shall be provided for all storm sewers, as directed by the 
City of Chesterfield. 

3. Offsite storm water shall be picked up and piped to an adequate natural 
discharge point. Such bypass systems must be adequately designed. 

4. The lowest opening of all structures shall be set at least two (2) feet higher than 
the one hundred (100) year high water elevation in detention/retention facilities. 
All structures shall be set at least 30 feet horizontally from the limits of the one 
hundred (100) year high water. 

5. Locations of site features such as lakes and detention ponds must be approved 
by the City of Chesterfield and the Metropolitan Saint Louis Sewer District. 

0. SANITARY SEWER 

1. Sanitary sewers shall be as approved by the City of Chesterfield and the 
Metropolitan St. Louis Sewer District. 

P. GEOTECHNICAL REPORT 

Prior to Site Development Plan approval, provide a geotechnical report, prepared 
by a registered professional engineer licensed to practice in the State of Missouri, 
as directed by the Department of Public Services. The report shall verify the 
suitability of grading and proposed improvements with soil and geologic conditions 
and address the existence of any potential sinkhole, ponds, dams, septic fields, 
etc., and recommendations for treatment. A statement of compliance, signed and 
sealed by the geotechnical engineer preparing the report, shall be included on all 
Site Development Plans and Improvement Plans. 
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P. MISCELLANEOUS 

1 All utilities will be installed underground. 

2. An opportunity for recycling will be provided. All provisions of Chapter 25, 
Article VII, and Section 25-122 thru Section 25-126 of the City Code shall be 
required where applicable. 

3. Road improvements and right-of-way dedication shall be completed prior to the 
issuance of an occupancy permit. If development phasing is anticipated, the 
developer shall complete road improvements, right-of-way dedication, and 
access requirements for each phase of development as directed by the City of 
Chesterfield and Saint Louis County Department of Transportation. Delays due 
to utility relocation and adjustments will not constitute a cause to allow 
occupancy prior to completion of road improvements. 

4. Prior to record plat approval, the developer shall cause, at his expense and 
prior to the recording of any plat, the reestablishment, restoration or appropriate 
witnessing of all Corners of the United States Public Land Survey located 
within, or which define or lie upon, the out boundaries of the subject tract in 
accordance with the Missouri Minimum Standards relating to the preservation 
and maintenance of the United States Public Land Survey Corners, as 
necessary. 

II. TIME PERIOD FOR SUBMITTAL OF SITE DEVELOPMENT PLANS 

A. The developer shall submit a concept plan within eighteen (18) months of City 
Council approval of the change of zoning. 

B. In lieu of submitting a Site Development Concept Plan and Site Development 
Section Plans, the petitioner may submit a Site Development Plan for the entire 
development within eighteen (18) months of the date of approval of the change of 
zoning by the City. 

C. Failure to comply with these submittal requirements will result in the expiration of 
the change of zoning and will require a new public hearing. 

D. Said Plan shall be submitted in accordance with the combined requirements for 
Site Development Section and Concept Plans. The submission of Amended Site 
Development Plans by sections of this project to the Planning Commission shall 
be permitted if this option is utilized. 

E. Where due cause is shown by the developer, the City Council may extend the 
period to submit a Site Development Concept Plan or Site Development Plan for 
eighteen (18) months. 

III. COMMENCEMENT OF CONSTRUCTION 
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A. Substantial construction shall commence within two (2) years of approval of the 
Site Development Concept Plan or Site Development Plan, unless otherwise 
authorized by ordinance. 

B. Where due cause is shown by the developer, the City Council may extend the 
period to commence construction for two (2) additional years. 

IV. GENERAL CRITERIA 

A. SITE DEVELOPMENT PLAN SUBMITTAL REQUIREMENTS 

The Site Development Plan shall include, but not be limited to, the following: 

1. Location map, north arrow, and plan scale. The scale shall be no greater than 
one (1) inch equals one hundred (100) feet. 

2. Outboundary plat and legal description of property. 

3. Density calculations. 

4. Parking calculations. Including calculation for all off street parking spaces, 
required and proposed, and the number, size and location for handicap 
designed. 

5. Provide openspace percentage for overall development including separate 
percentage for each lot on the plan. 

6. Provide Floor Area Ratio (F.A.R.). 

7. A note indicating all utilities will be installed underground. 

8. A note indicating signage approval is separate process. 

9. Depict the location of all buildings, size, including height and distance from 
adjacent property lines, and proposed use. 

10. Specific structure and parking setbacks along all roadways and property 
lines. 

11. Indicate location of all existing and proposed freestanding monument signs. 

12. Zoning district lines, subdivision name, lot number, dimensions, and area, 
and zoning of adjacent parcels where different than site. 

13. Floodplain boundaries. 

14. Depict existing and proposed improvements within 150 feet of the site as 
directed. Improvements include, but are not limited to, roadways, driveways 
and walkways adjacent to and across the street from the site, significant 
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natural features, such as wooded areas and rock formations, and other karst 
features that are to remain or be removed. 

15. Depict all existing and proposed easements and rights-of-way within 150 feet 
of the site and all existing or proposed off-site easements and rights-of-way 
required for proposed improvements. 

16. Indicate the location of the proposed storm sewers, detention basins, sanitary 
sewers and connection(s) to the existing systems. 

17. Depict existing and proposed contours at intervals of not more than one (1) 
foot, and extending 150 feet beyond the limits of the site as directed. 

18. Address trees and landscaping in accordance with the City of Chesterfield 
Code. 

19. Comply with all preliminary plat requirements of the City of Chesterfield 
Subdivision Regulations per the City of Chesterfield Code. 

20. Signed and sealed in conformance with the State of Missouri Department of 
Economic Development, Division of Professional Registration, Missouri 
Board for Architects, Professional Engineers and Land Surveyors 
requirements. 

21. Provide comments/approvals from the appropriate Fire District, Monarch 
Levee District, Spirit of St. Louis Airport, Metropolitan St. Louis Sewer District 
(MSD) and the Missouri Department of Transportation. 

22. Compliance with Sky Exposure Plane. 

23. Compliance with the current Metropolitan Sewer District Site Guidance as 
adopted by the City of Chesterfield. 

V. TRUST FUND CONTRIBUTION 

A. ROADS 

As this development is not subject to traffic generation assessment, the roadway 
improvements required herein represent the developer's road improvement 
obligation. These improvements will not exceed an amount established by 
multiplying the ordinance-required parking spaces by the following applicable 
rates: 

Type of Development 
	

Required Contribution 

Car Wash 
	

$75,988.71/acre 

(Parking spaces as required by the City of Chesterfield Code.) 
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If types of development differ from those listed, St. Louis County Department of 
Transportation will provide rates. 

If a portion of the improvements required herein are needed to provide for the 
safety of the traveling public, their completion as part of this development is 
mandatory. 

Allowable credits for required roadway improvements will be awarded as directed 
by the St. Louis County Department of Transportation and the City of Chesterfield. 
Sidewalk construction and utility relocation, among other items, are not 
considered allowable credits. 

Prior to Special Use Permit issuance by the St. Louis County Department of 
Transportation, a special cash escrow or a special escrow supported by an 
Irrevocable Letter of Credit, must be established with the St. Louis County 
Department of Transportation to guarantee completion of the required roadway 
improvements. 

If this development is located within a trust fund area, any portion of the traffic 
generation assessment contribution which remains following completion of road 
improvements required by the development will be retained in the appropriate 
trust fund. 

The applicable rates limiting required road improvements shall be adjusted on 
January 1, 2018 and on the first day of January in each succeeding year thereafter 
in accordance with the construction cost index as determined by the St. Louis 
County Department of Transportation. 

Trust Fund contributions shall be deposited with St. Louis County in the form of a 
cash escrow prior to the issuance of building permits. 

VI. RECORDING 

Within sixty (60) days of approval of any development plan by the City of Chesterfield, 
the approved Plan will be recorded with the St. Louis County Recorder of Deeds. 
Failure to do so will result in the expiration of approval of said plan and require re- 
approval of a plan by the Planning Commission. 

VII. ENFORCEMENT 

A. The City of Chesterfield, Missouri will enforce the conditions of this ordinance in 
accordance with the Plan approved by the City of Chesterfield and the terms of 
this Attachment A. 
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B. Failure to comply with any or all the conditions of this ordinance will be adequate 
cause for revocation of approvals/permits by reviewing Departments and 
Commissions. 

C. Non-compliance with the specific requirements and conditions set forth in this 
Ordinance and its attached conditions or other Ordinances of the City of 
Chesterfield shall constitute an ordinance violation, subject, but not limited to, the 
penalty provisions as set forth in the City of Chesterfield Code. 

D. Waiver of Notice of Violation per the City of Chesterfield Code. 

E. This document shall be read as a whole and any inconsistency to be integrated 
to carry out the overall intent of this Attachment A. 
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